[image: image1.png]



INSTRUCTIONS FOR Collaborative IRB Training Initiative (CITI) ONLINE TRAINING
· Access registration for CITI online training by going to www.citiprogram.org 
· If you have never registered on the CITI Site - Click on the link “New Users - Register Here”
· Complete Registration Steps 1 - 4
· Step 1 - Select Morehead State University in the “Participating Institutions” drop down box
· On the Select Curriculum – Morehead State University page – If you are utilizing human subjects in research choose the appropriate box and go to the Next Question
· On the next Select Curriculum – Morehead State University page - Click on Group 1: Basic Social and Behavioral Research (six modules) and go to Next Question.  [Everyone utilizing human subjects in research must complete Group 1 at a minimum]
· On the next Select Curriculum – Morehead State University page – Choose  No, I do not want to take the Refresher Course today and Click Next Question
· On the Select your institution or organization page – Determine whether or not you wish to affiliate with more than one institution and click either yes or no
· On the Learners Menu under My Courses Click Enter to begin the modules
· On the Human Research Gradebook page Click Take the next required module, Integrity Assurance
· On the Assurance Statement page – Read the information and select the appropriate statement and Click Submit
· On the next Human Research Gradebook page – Click Take the next required module, Introduction
· Complete the modules and print Course Completion Record
· In addition, if your protocol involves prisoners (Group 2), children (Group 3), public elementary and secondary schools (Group 4), international (Group 5), or internet (Group 6) research, you must complete the appropriate module
· On the Learners Menu Click Add a course or update your learner groups
· On the Groups Page Click Update Groups
· On the Select Curriculum – Morehead State University page - Answer the appropriate question - Click Next Question
· On the Select Curriculum Morehead State University page – Click the Group number appropriate for you research and Click Next Question
· On the next Select Curriculum – Morehead State University page – Choose  No, I do not want to take the Refresher Course today and Click Next Question
· On the Groups page Click Go Back to Learner’s Main Menu
· On the Learners Menu page – Under My Courses - Click Enter 
· On the Human Research Gradebook page Click Take the next required module, Integrity Assurance
· On the Assurance Statement page – Read the information and select the appropriate statement and Click Submit
· Complete the module and print Course Completion Record
