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PURPOSE: To permit the issuance of keys to University-owned or -controlled academic 

or administrative facilities to students when necessary for the    operation of 
the unit or program.                                        

PROCEDURAL REFERENCES: 
 None 
SCOPE (Who is covered by this UAR?):  All MSU students requiring keys to   
  University-owned or -controlled academic or administrative facilities.                                  
  
RESPONSIBILITY: It shall be the responsibility of the supervisor of the student(s) 

requiring the key to complete a key request and obtain approval from 
the appropriate dean or vice president.     
              

APPLICABILITY:   The regulation applies to all MSU students requiring keys to 
University-owned or -controlled academic or administrative      
facilities.                                                              

 
GUIDELINES: The student's supervisor and appropriate dean or vice president 

determine the necessity for issuing keys to students.  Keys shall be 
issued to students only when it is necessary for the operation of a unit 
or program.                                                    

      
A key request in the name of the student and authorized by the 
signature of the supervisor and the dean or vice president shall be 
forwarded to the Office of Public Safety for approval and issuance.       
             
Under no circumstances are students permitted to access University 
facilities at times not authorized by their supervisor.                  

      
Violation of any part of the key agreement shall result in the 
revocation of key privileges.                                            
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