Part-Time/Temporary Worflow:

The Part-Time/Temporary Workflow is used to automate the approval chain for hiring part time or temporary employees. The process is initiated in Colleague as a Position Requisition (WPRQ) in the hiring department and passes to the Office of Human Resources. When HR approves the requisition, it converts to a PEHR (New Hire and Rehire form) or a PEEC (Employment Changes form if the person has been previously employed at MSU). The hiring form follows the appropriate approval path, based on the department of the position, to Financial Aid (if the new employee is a student), the Dean or Director, Vice-President, Budgets and Human Resources.  Users will access My To Do List (MTDL) to be notified a task is waiting for them.

