By-Laws of the MSU Pan-Hellenic Council
Morehead State University

Title I.
Meetings

Section 1:
Regular meetings of the MSU NPHC shall take place throughout the academic year.  The time, place and frequency shall be determined at the beginning of each semester.  

Section 2:
The order of business of the MSU NPHC shall be as follows:

· Call to order 

· Roll Call

· Minutes 
· Officer Reports
· Chapter report

· Committee reports

· Unfinished business

· New business

· Announcements

· Advisor’s report

· Adjournment

Section 3:
Each voting delegate shall have one vote.  No Executive Committee member shall have a vote, except the president and then only in the case of a tie.  

Section 4:
Chapters failing to send a delegate to a regular or special meeting of the MSU NPHC shall be fined as stated in the constitution.  Two unexcused absences will result in that chapter loosing its vote on items requiring a majority vote to pass for the remainder of that semester.  

Title II.
Mandatory Events

Section 1:
Only the MSU NPHC can make events not covered in Title VI mandatory.
Section 2:
All proposals for mandatory events shall be made at a regular or special meeting of the MSU NPHC.  Notice must be given to all chapters at least two weeks (14 calendar days) prior to the event.  It is the responsibility of the Executive Committee to devise a system to assess if chapters are complying with the mandatory requirement.    
Section 3:
Excuses will be accepted if turned into the Executive Committee not less than two days prior to the event. Excuses may include work, class, athletics and other extreme circumstances, at the discretion of the Executive Committee.  The students requesting an excuse must submit his or her request directly to a member of the Executive Committee or the MSU NPHC advisor.  

Title III. Officers

Section 1:
Officers must have a 2.50 cumulative GPA and must have had prior service on NPHC.  It is the responsibility of the chapter whose turn it is to hold and office to appoint a qualified representative.  Should, during an officer’s term of office, he or she fall below the minimum standards, the chapter shall appoint a replacement to that same position.  
Section 2:
In accord with the MSU NPHC constitution, there shall be one rotating officer position for each chapter.  When a new chapter is admitted, or a chapter closes, this article immediately must be reconsidered by the MSU NPHC for revision.  It must be revised before the next officer rotation, though the advisor may extend that for one month, if he or she deems it necessary.  The order of rotation will occur in the order of the national organizations establishment of the chapters at MSU:
· 1906 Cornell University Alpha Phi Alpha Fraternity 
· 1908 Howard University Alpha Kappa Alpha Sorority 
· 1911 Indiana University Kappa Alpha Psi Fraternity 
· 1911 Howard University Omega Psi Phi Fraternity 
· 1913 Howard University Delta Sigma Theta Sorority 
· 1914 Howard University Phi Beta Sigma Fraternity 
· 1920 Howard University Zeta Phi Beta Sorority 
· 1922 Butler University Sigma Gamma Rho Sorority 
· 1963 Morgan State University Iota Phi Theta Fraternity 
Section 3:
The officers shall consist of:  president, vice-president, secretary and treasurer.  This shall be the order in which chapters rotate into on an annual basis.  
Section 4:
Duties of the President:

· Presides over meetings

· Appoints add hoc committees and chairs

· Votes in case of tie

· Attends a regional conference if NPHC approves the funds
· Performs any other duties pertaining to the office
Section 5:
Duties of the Vice President: 
· Administers meetings in the absence of the president

· Serves as chair of the judiciary committee

· Serves as the parliamentarian of NPHC and will be well versed with the MSU NPHC constitution and By-laws

· Serves as NPHC representative to SGA
· Co-chairs Greek Week with an IFC officer and a Panhellenic Officer

Section 6:
Duties of the Secretary

· Records the minutes and attendance

· Notifies delegates and the advisor(s) of NPHC of regular and special meetings

· Maintains minutes and correspondence file

· Distributes the minutes of each meeting to all delegates, Executive Committee members, the IFC President; the Panhellenic President and NPHC(s) and the MSU administration

· Responsible for reserving meeting rooms for each meeting

· Attends at least one IFC meeting a month
· Responsible for updating the Greek calendar, in consultation with the advisor

Section 7:
Duties of the Treasurer 
· Maintains a record of all financial transactions in accordance with MSU policy

· Complies with all University financial regulations in monetary transactions

· Presents a financial report at each meeting

· Pays all debts and signs all outgoing checks
· Attends at least one Panhellenic meeting a month
Title IV. Add Hoc Committees

Section 1:
Add Hoc Committees will be created by a majority vote of NPHC and organized under a specific Executive Council officer.  Their mission, goals and duration of existence will be established by the NPHC at the time of their creation.  

Section 2:
All Ad Hoc committees shall operate under Roberts Rules of Order.  A quorum to do business shall be a majority of the chapters assigned to the committee and the chair.  A majority vote of the quorum is necessary to pass items, unless the NPHC determines otherwise at the time of the ad hoc committee’s creation.  

Title V.
 Incidental Rules/Policies
Section 1:
NPHC’s definition of Hazing shall not differ from Morehead State University’s.  All instances of hazing shall be referred to the Dean of Student’s office for adjudication.  
Section 2:
Each chapter shall pay annual dues to Morehead State University NPHC. The amount shall be $25.00 per chapter.  Dues shall be assessed in the spring semester and due not more than three meetings from the time of assessment, or before the final meeting of the year, which ever is shorter.  
Title VI. Special Events

Section 1:  
Member Chapter Participation:  All NPHC chapters must participate in NPHC sponsored events.  All organizations shall be at the designated place of each activity or event 30 minutes prior to the activity.  At events where revenue is generated, in order to receive proceeds, a representative must be present and participate at the given event in order to receive a portion.  NPHC may, with a majority vote, exempt a chapter of these rules at least two meetings prior to the scheduled event.  

Section 2:  
Setup/Clean Up:  In the event that set up is required for an activity or event, each organization shall be present at least 30 minutes prior to the activity or event.  If clean up is required for any activity or event, each organization shall remain at the designated place after the activity or event has taken place.  If any organization fails to be on time, fails to set up, or fails to clean up in any activity or event, that organization shall be fined $50.00 per organization.

Section 3:  
Proceeds from Events with Revenue:  Unless NPHC in advance of an event votes otherwise, proceeds from events with receipts over $500 will be divided.  NPHC will receive one half of the total, after expenses.  The remaining proceeded will be divided evenly by the number of active chapters who participate.  A check will be mailed to each chapter no later than fourteen days following the event.  If any chapter or member has a dispute they must make them known prior to the dispersal of funds.  No cash payments will be made.

Section 4:
Charity Events:  Events with revenue, where the intent of the function is fundraising for a non-profit or other charity, NPHC will vote in advance of the event(s) date on the distribution of funds.  
Section 5:
Payments General:  Payments to any person, group or company providing services to NPHC or winning a prize from NPHC shall follow all MSU procedures.  No cash payments will be made.
Section 6:
Payments Reimbursements:  An original itemized receipt is required from all individuals requiring reimbursement for items purchased.  All purchases must be pre-approved by NPHC.  Receipts older than one month cannot be reimbursed, unless NPHC votes to allow it.  No cash payments will be made.
Section 7: 
Step Shows:  The following shall be the overall guidelines for step shows hosted by the MSU NPHC:
1. Registration: All participants must submit registration prior to the deadline specified by NPHC.
2. All categories will be determined prior to the distribution of registration packets.

3. Each winning team shall receive a trophy and monetary prize voted on by NPHC prior to the distribution of registration packets.

4. If there are no external participants there will be trophies given for first and second place.  

5. Each team will receive a participation certificate

6. Each campus based organization is required to participate in the step show either through competition or exhibition, unless the NPHC primary advisor approves a valid exemption.  Chapters are required to find substitutions for their approved absences.  
7. Judges can not be a current Morehead State University student or graduate student.
8. A judge must be chosen at least three weeks prior to the event.

Title VII. Amendments

These by-laws may be amended by a majority vote of the quorum of MSU NPHC, unless stated elsewhere.  Proposed changes must be made in writing at a regular or special meeting and shall be voted on no sooner than the second meeting after the proposal’s introduction.  

Adopted:
February 9, 2009 by a vote of 3 to 1.  
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