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University Academic Calendar

August
16 Wednesday

17 Thursday

18 Friday
21 Monday
25 Friday
28 Monday
September
1 Friday
4 Monday
11 Monday
18 Monday
October
4 Wednesday
13 Friday
16 Monday
November
1 Wednesday
13-16 Monday
Thursday
20 Monday

22-24  Wednesday
Friday
27 Monday

Fall Semester - 2006

Campus-wide Convocation;

division, college, and department meetings

Class scheduling in academic departments

Class scheduling in academic departments
Residence halls open for freshmen to move in

Last day for payment or deferment of tuition and fees
All on-campus and off-campus classes begin

Late fee in effect

Last day for 100% refund of refundable fees

(partial or full withdrawal)

Last day to: register for credit, add a class or change
sections, change from audit to credit, change from
credit to audit, change to pass-fail option

Last day for 75% refund of refundable fees

Labor Day (no classes or office hours)

Last day for 50% refund of refundable fees

Last day for 25% refund of refundable fees

Last day to drop a first half-semester class with an
automatic grade of “W”

Last day for reinstatement of Fall schedule

First half-semester classes end

Mid-term grade reports due in Registrar’s Office by
9a.m.

Second half-semester classes begin

Last day to add a second half-semester class

Last day to drop a full-term course or withdraw from
school with an automatic grade of “W”
Advance Registration for Spring 2007

Last day to drop a second half-semester class with a
grade of “W”
Thanksgiving Break

Classes resume



December
11
12
13
14
15
16
18

January
10

11
12
15
16
22

23

29

February
1

12

Monday FINAL EXAMINATIONS

Tuesday FINAL EXAMINATIONS

Wednesday Reading day for final exams (no classes)

Thursday FINAL EXAMINATIONS

Friday FINAL EXAMINATIONS

Saturday Commencement, 10:30 a.m.

Monday Grades due in Registrar’s Office by 9 a.m.
Spring Semester 2007

Wednesday Campus-wide Convocation; division, college, and

department meetings

Thursday Class scheduling in academic departments

Friday Class scheduling in academic departments
Last day for payment or deferment of tuition and fees
without penalty

Monday Martin Luther King Jr. Day (no classes or
office hours)

Tuesday All on-campus and off-campus classes begin
Late fee in effect

Monday Last day for 100% credit of creditable fees (partial
or full withdrawal)

Tuesday Last day to: register for credit, add a class or change

sections, change from audit to credit, change from
credit to audit, or change to pass-fail option

Monday Last day for 75% credit of creditable fees (partial or
full withdrawal)

Thursday Class schedules dropped for students who have not
paid or deferred tuition and fees
Last day to defer online

Monday Last day for 50% credit of creditable fees (partial or
full withdrawal)
Monday Last day for 25% credit of creditable fees (partial or

full withdrawal)
Last day to withdraw from a first-half semester class
with an automatic grade of “W”



March

12

19-23

29

April

9-12

May

10
11
12
14

Thursday
Friday
Monday

Monday
Friday
Thursday

Friday

Monday
Thursday

Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Monday

Last day for reinstatement of Spring schedule

First half-semester classes end

Mid term grade reports due in Registrar’s Office by
9a.m.

Second half-semester classes begin

Last day to add a second-half semester class

Spring Break

Last day to drop a full-term course or withdraw from
school with an automatic grade of “W”

Last day to drop a second half-semester class with a
grade of “W”

Advance Registration for Summer I, 1l, and

Fall 2007

FINAL EXAMINATIONS

FINAL EXAMINATIONS

Reading day for final exams (no classes)
FINAL EXAMINATIONS

FINAL EXAMINATIONS
Commencement, 10:30 a.m.

Grades due in Registrar’s Office by noon



Reminders for Master’s/Non-Degree Applicants

Graduate Program application
Semester prior to planned entrance. Applications are available in 701 Ginger Hall
or at www.moreheadstate.edu/graduate.

Graduate Record Examination (GRE)
At the time of application or before 12 semester hours have been completed. To
schedule the exam, call 1-800-GRE-CALL.

Graduate Management Admission Test (GMAT)
At the time of application. To schedule the exam, call 1-800-GMAT-NOW.

Miller Analogies Test (MAT)
At the time of application or before 12 semester hours have been completed. To
schedule the exam, call the MSU Testing Center at (606) 783-2526.

Course contract or checksheet

First term of graduate work after acceptance. Computerized program checksheets
are mailed with admission letter. Non-computerized checksheets are available
from the advisor.

Thesis (if required by program)
Due in the Graduate Office, 701 Ginger Hall, two weeks before the end of the
final semester.

Application for Degree/Non-degree completion
At the beginning of the semester in which program completion is anticipated.
Applications are available in 701 Ginger Hall.

Comprehensive Exit Examination
During the final semester of coursework. Contact the Testing Center at
(606) 783-2526 to schedule the exam, or contact your advisor.



About the University
With a coeducational enrollment of over 9,000 and a full-time teaching facul-
ty of 341, Morehead State University offers 18 graduate degree programs of
study. It draws students from throughout the United States and several foreign
countries to participate in its diverse academic and extracurricular life.

Strategic Plan
(Adopted by the Morehead State University Board of Regents, June 2006)

Vision Statement
We aspire to be the best public regional university in the South.

Core Values
The University strives to exemplify these core values:

e PEOPLE come first and are encouraged to achieve their full potential;

e Commitment to SCHOLARSHIP, LEARNING and SERVICE is
embraced;

e« EXCELLENCE is achieved through TEAMWORK, LEADERSHIP,
INNOVATION and ACCOUNTABILITY;

e DIVERSITY of people and thought is respected;

e PARTNERSHIPS are built on honesty, integrity and trust

Mission Statement
We are a diverse community of learners committed to student success. MSU
is accredited as a comprehensive University offering quality higher education
opportunities in a collegial and open environment. MSU pursues academic excel-
lence, research, community engagement and life-long learning. MSU is dedicat-
ed to improving the quality of life while preserving and promoting the unique cul-
tural heritage of East Kentucky.

Strategic Goals

» Academic Excellence
How will MSU develop, deliver, and maintain superior academic programs?
+ Student Success
How will support services fulfill student academic and co-curricular needs?
* Productive Partnerships
How will we utilize partnerships to benefit the people, communities and eco
nomy within the MSU service region?
* Improved Infrastructure
How will we effectively manage human, capital and fiscal resources?
* Resource Enhancement
How will we maximize public and private revenue opportunities?
* Enrollment and Retention
How will we reach optimal student enrollment and retention goals?
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Graduate Study Administration
The Dean
The Dean of Graduate Programs is responsible for executing policies and reg-
ulations governing graduate study.

The Graduate Committee

The Graduate Committee consists of two members selected from the graduate
faculty of each of the four colleges, four graduate students, a member of the pro-
fessional library staff, the registrar, and the Dean of Graduate Programs or
designee serving as chairperson. The committee recommends policies and regu-
lations pertaining to graduate study; advises the Graduate Dean in the execution
of these policies; approves and reviews graduate programs, faculty, and courses;
and hears graduate student appeals.

Advisors

When the graduate student is admitted to a program, an advisor from the grad-
uate faculty is appointed. The advisor counsels the student in preparing and com-
pleting the program of graduate study. The student should consult the advisor
concerning any problems that may arise in connection with his or her work.

Memberships
* AACSB International - The Association to Advance Collegiate Schools of
Business
» American Association of Colleges for Teacher Education
e American Association of State Colleges and Universities
» American Council on Education
» Conference of Southern Graduate Schools
» Council for the Advancement and Support of Education
» National Commission on Accreditation
» National League for Nursing
» Southern Regional Education Board
» The Council of Graduate Schools in the United States

Objectives
The graduate programs offered at Morehead State University meet the needs
of three types of students:
1. Those who look upon the attainment of the master’s degree as their ultimate
educational goal;
2. Those working toward a non-degree objective beyond the baccalaureate
level; and
3. Those individuals who plan to pursue specialist and/or doctoral programs.

The specific goals of graduate study are to help the student to:

a. Further develop abilities to read and think critically, to judge values and
limitations;

b. Improve the skills needed for concise, correct, and coherent expositions;
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c. Develop the principles and techniques of research and the accepted forms
of reporting research findings;

d. Practice creative thinking, initiative, resourcefulness, and responsibility;

. Become specialized in an area through advanced in-depth study; and

f. Develop a keen awareness of the significance of current knowledge and
developments - of being an informed person.

D

Student Responsibilities

It is the responsibility of the graduate student to become thoroughly informed
about the general regulations for graduate study and the specific program of study
requirements as stated in this catalog. The graduate student is expected to meet
regularly with the assigned advisor to plan the graduate program. If there is a
question about the assigned advisor, the student should contact the Graduate
Office at (606) 783-2039.

The graduate student is also responsible for completing all program require-
ments within the permitted time limit (see page 34). A plea of ignorance of the
rules in requesting a waiver of the general regulations or program requirements
as stated in this catalog will not be accepted. If an exception is to be made, based
upon extenuating circumstances, such a request must be approved by the
Graduate Dean and/or the Graduate Committee.

Regional Campus Programs

Morehead State University maintains a system of regional campuses and
instructional sites to provide easy access to quality higher education. Instruction
is offered at campuses located in Ashland, Jackson, Mount Sterling,
Prestonsburg, and West Liberty, and at various other locations. All courses carry
resident credit. For further information concerning regional campus study contact
the regional campus coordinator in 312 Allie Young, phone (606) 783-2605 or the
regional campuses as listed:

MSU at Ashland: 1400 College Drive, Suite L 272, Ashland, KY 41101, (606)
327-1777 or toll free at 1-800-648-5370.

MSU at Jackson: 1127 Main Street, Jackson, KY 41339, (606) 666-2800 or toll
free at 1-800-729-5225.

MSU at Mt. Sterling: 3400 Indian Mound Drive, Mount Sterling, KY 40353,
(859) 499-0780 or toll free at 1-866-870-0809.

MSU at Prestonsburg: 6 Bert Combs Drive, Prestonsburg, KY 41653, (606) 886-
2405 or toll free at 1-800-648-5372.

MSU at West Liberty: 155 University Drive, West Liberty, KY 41472-0190, (606)
743-1500 or toll free at 1-800-648-5371.
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University Services

Office of Academic & Career Services

The Office of Academic Advising & Career Services in 220 Allie Young Hall
provides academic advising and a full range of career related sevices to prospec-
tive and current MSU students, and alumni. Advisors assist with class scheduling
and academic planning for students who are undecided about a college major, and
those students seeking a University Studies degree, or attending MSU but not
seeking a degree. Assistance is provided to all MSU students in exploring aca-
demic, career, and life choices related to academic program decisions. Additional
services include career counseling, interest testing, professional development
workshops, interview training, career library resources, job listings, MSU 400 (a
one credit course for seniors), job fairs, and on-campus job interviews with
regional and national employers. To make an appointment call (606) 783-2084 or
(606) 783-2233. Walk-ins are gladly accepted in 220 Allie Young.

Alumni Association

The Morehead State University Alumni Association, Inc., is an organization
operated exclusively for educational and charitable purposes designed to stimulate
interest in Morehead State University. Active membership in the association is
available to all graduates and former students who make an annual contribution to
the MSU Foundation, Inc. Associate membership is available to parents of stu-
dents and other University friends who make an annual contribution to the MSU
Foundation, Inc., and request membership. All graduates receive publications of
the association. Active members receive several benefits such as discounts on con-
cert tickets, season football or basketball tickets, alumni scholarship eligibility for
children, grandchildren or spouses, and invitations to special alumni activities. The
Alumni Association plans and coordinates Homecoming Weekend in the fall of
each year for alumni to return to MSU for a variety of activities.

Automobile Registration

A valid Morehead State University parking permit is required for any motor
vehicle owned or operated by Morehead State University students and parked on
property owned or controlled by Morehead State University. Registration infor-
mation is available from the Office of Public Safety, 100 Laughlin Health
Building, (606) 783-2035.

Counseling and Health Services

The Office of Counseling and Health Services (CHS), located on the first floor
of Allie Young Hall, provides MSU students with both psychological and physi-
cal health services.

The University Counseling Center’s (UCC) services include individual psy-
chotherapy and counseling, groups, workshops, and consultations. Caudill Health
Clinic (CHC) services include patient assessments, examinations, treatment, and
emergency first aid.
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Health clinic hours are from 8 a.m. to 5 p.m., Monday through Friday during
fall and spring semesters. At other times except holidays and official closings,
health services hours are 8 a.m. to 4:30 p.m., Monday through Friday. Patients are
seen on a walk-in basis. The counseling center hours are 8 a.m. to 4:30 p.m.
Monday through Friday. Students are seen by appointment for counseling ser-
vices with the exception of emergencies.

Distance Learning

Distance Learning offers students the opportunity to take high-quality courses
at times and places that fit busy lifestyles, without having to travel to class on a
regular basis. The unique features of distance learning enable students to work
independently and still have personal contact with their instructors and class-
mates. Graduate courses are available online through the Internet or at an extend-
ed campus center through interactive television. Online courses: with a person-
al computer and an Internet Service Provider, access course content, communi-
cate with faculty and fellow students, and learn at your convenience via the World
Wide Web from the comfort of your home. Interactive Television (ITV): drive
a short distance to meet with classmates and faculty through compressed video.
Classrooms are located throughout East Kentucky. 1TV courses meet at multiple
locations on set days with set times. Courses are listed for the off-campus site
near you. MSU participates in the Kentucky Virtual University. A complete
listing of KYVU courses is available at www.kyvu.org. For more information,
visit our Web site at distance.moreheadstate.edu. The office is located at 408
Ginger Hall, telephone 1-800-440-3491.

Housing

Graduate students who desire to reside in University housing may apply for
housing online via the housing website; (www.moreheadstate.edu/housing) or
contact the Office of Student Housing to request a Housing Application at: hous-
ing@moreheadstate.edu or by phone at (606) 783-2060. Applications will be
mailed to graduate students who choose not to apply online. All housing arrange-
ments should be made in advance of the term the student expects to begin grad-
uate study.

Students are assigned to housing by date of housing application/deposit
received by the Office of Student Housing. Morehead State University has a lim-
ited number of areas/spaces set aside for graduate student housing. Graduate stu-
dents may choose to reside in any of the upper-class residence halls, or
Apartments. The first floor of Fields Hall has been designated primarily for grad-
uate students. Part-time students must receive special permission from the Office
of Student Housing to reside in University housing. Students who need housing
during break periods or year-round are encouraged to apply for
Apartments/Housing or Thompson Hall.

International Education Study Abroad Programs
Morehead State University offers students a variety of study abroad opportu-
nities in various countries around the world. The majority of these programs grant
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academic credit upon successful completion of the program. For any study
abroad program that awards academic credit, the student may apply for any stu-
dent loans or grants for which they would normally be eligible.

As a member of the Cooperative Center for Study Abroad consortium, the
University is able to send faculty and students to English speaking countries such
as England, Scotland, Ireland, New Zealand, Australia, Barbados, and Kenya for
educational offerings in a variety of subject areas. Programs are scheduled during
the December/January interim, summer sessions, or the spring semester.
Internships are also available. Students can earn from three to six credit hours
depending upon the length of the program in which they are enrolled.

MSU is a participant in the Kentucky Institute for International Studies, a con-
sortium allowing University faculty and students to travel to study centers around
the world, including France, Austria, Italy, Greece, Spain, Brazil, Cameroon,
China, Costa Rica, Denmark, Ecuador, Germany, Japan, Mexico, Thailand,
Myanmar (Burma), and Turkey. Courses are offered during the summer sessions
and focus on languages, the humanities, social sciences, business, education, and
environmental sciences. Full semester programs are also available in Germany,
France, Mexico, and Spain.

The newest consortium to which Morehead State University belongs is the
Magellan Exchange. While focusing in the past on business courses, the
Exchange has begun to broaden its offerings. Students participate in semester or
year-long exchanges in European member institutions. Paying tuition to
Morehead State University, U.S. students take courses offered in English.
Countries included in the Magellan Exchange are Germany, France, Belgium,
The Netherlands, Finland, Spain, and Austria. Opportunities to have internships
while attending classes are also available.

Morehead State University sponsored programs may be offered to various
locations by MSU professors. These programs are advertised by the professors;
information is available in the Office of International education. MSU offers a
month-long summer progam to provide oral English training in Guangxi, China.

Additional information about any study abroad opportunity may be obtained
by accessing the international education Web page (www.moreheadstate.edu/oie),
contacting the Director of International Education, 330 Allie Young, Morehead
State University, Morehead, KY 40351 or by calling (606) 783-2096.

International Student Health Insurance Requirements

MSU requires regularly enrolled international students, and those dependent
family members living with them in the country, to have health and accident insur-
ance that includes a repatriation benefit. A medical benefits plan for international
students is offered through a contracted agent. International students must meet the
insurance requirements to complete their enrollment at Morehead State University.
The Office of Counseling and Health Services monitors compliance to this pro-
gram and assists international students with questions relating to health insurance.

It is our experience that most health benefit policies students obtain in their home
countries do not meet the minimum requirement of benefits required by the
University. These requirements are a $250,000.00 medical benefit (per accident/ill-
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ness), $50,000.00 medical evacuation benefit, and a $25,000.00 repatriation bene-
fit in addition to the policy maximum. For the University to consider a waiver of
the insurance requirement, students must present an English translation of benefits
with amounts converted to American currency from the insurance company.
Premiums are paid on an annual basis.

Library

Camden-Carroll Library is the information center of Morehead State
University. The Library’s collection of books, periodicals, government docu-
ments, and non-print media supports the University’s curriculum and provides a
wealth of materials to meet students’ research, recreational, and personal enrich-
ment needs.

“Information literacy” has been identified as a set of skills necessary to com-
pete in today’s service-oriented economy. The Library’s online catalog, the
Kentucky Virtual Library, and a galaxy of online databases accessible through the
World Wide Web afford students the opportunity to develop these critical skills
through hands-on experience with sophisticated information storage and retrieval
systems. Library staff are available to recommend sources and to help define
research needs and suggest strategies.

Through its Interlibrary Loan Services, the Library participates in state and
national resource-sharing networks to obtain materials not available locally. The
Extended Campus Library Services Office is responsible for providing research,
document delivery, and instructional services to the faculty and students in any of
Morehead State University’s Off-Campus, Distance Learning, or Internet pro-
grams.

The Learning Resource Center (LRC) is a multimedia center containing com-
puter software, DVDs, video recordings, audio cassettes and CDs, Kits, and teach-
ing aids, as well as children’s literature and a pre-school through grade 12 col-
lection of textbooks and curriculum guides.

The Learning Technology Lab consists of ten workstations providing hardware
and software for creating computer graphics, scans, videocaptures, Web sites, and
presentations.

The Library is open seven days a week. Regular hours are Monday through
Thursday, 7:30 a.m.- 11 p.m.; Friday, 7:30 a.m.- 6 p.m.; Saturday, 9 a.m.- 5 p.m,;
Sunday, 1 p.m.- 11 p.m. Hours are subject to change during vacation periods. Call
(606) 783-2200 to request services or obtain further information, or visit the
library Web site at www.moreheadstate.edu/library.

Multicultural Student Services

The Office of Multicultural Student Services provides assistance to prospec-
tive and enrolled minority students at MSU. Coordination of campus activities is
conducted throughout the year to insure provision of educational, cultural, and
social programs for minority students while increasing cross-cultural understand-
ing for the total campus community. The multicultural student services coordina-
tor and director provide this service. The Office of Multicultural Student Services
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is located at 358 University Street is open Monday through Thursday from
8 a.m.- 8 p.m., Friday 8 a.m.- 6 p.m., and Saturday and Sunday as requested by
students. The telephone number for the coordinator and Multicultural Student
Services is (606) 783-2668.

Tutoring services, a computer lab, and study area are available. Student groups
can reserve space for meetings.

Student Publications

The Trail Blazer, the official student newspaper, is published weekly for free
distribution on the campus.

Inscape, the biannual literary magazine, solicits poetry, prose, and other cre-
ative writing and art work from University students.

Raconteur, a student-produced, full-color yearbook, is published annually in a
magazine format.

Student Trip Insurance

Student trip insurance is for students accompanying faculty and staff on
University sponsored field trips. The cost is minimal and all applicable students
are strongly encouraged to obtain this coverage prior to the date of departure.

Trip insurance is available from the Office of Support Services. Application
forms may be obtained by mail or fax by calling (606) 783-2018. The completed
application forms must be returned to the Office of Support Services a minimum
of 72 hours prior to the date coverage is to become effective. For students trav-
eling outside the country, international travel identification cards may also be
purchased through the Office of Support Services.

Technology Resources

Morehead State University, through the Offices of Information Technology,
and Institutional Research and Computer Applications provides a variety of com-
puting resources in support of instructional, administrative, alumni, and research
activities. These resources include a Hewlett-Packard RP 2430 used for instruc-
tional and research purposes and an IBM x 345 used for administrative comput-
ing. Several other minicomputer systems and other servers are maintained to
support Web, e-mail and other academic and administrative functions. Over 2,200
microcomputers located in classrooms, labs, and offices are replaced on a regu-
lar cycle to maintain state-of-the-art desktop technology across campus.

The University maintains over 35 networked student lab/classroom facilities
available to students throughout the campus, including a 100-station open access
computer lab located in the basement of the Camden-Carroll Library. All instruc-
tional facilities, residence hall rooms and administrative facilities are attached to
a campus telecommunications backbone that provides high speed data access to
local, state, national, and international networks through the Internet.

Access to student services such as course registration, financial aid processing
and fee payments is available to students and prospective students through the
campus Web site at www.moreheadstate.edu. The University instructional pro-
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grams utilize computing resources for programming, problem solving, computer-
assisted instruction, simulation, record keeping, word processing, electronic mail,
research, and other activities.

Other technology resources available to students include free voice mail and e-
mail service, as well as free local phone service and digital cable television ser-
vices to students living in a residence hall. Various instructional seminars are
offered by the Office of Institutional Research and Computer Applications to
instruct staff and faculty in the effective use of the various technology resources
available at MSU.

Testing Center

The Testing Center provides information and testing services to the University
and the service region. Information and registration materials on the Graduate
Record Examination (GRE), the Praxis Series, the School Leadership Series, the
Kentucky Principal Test, the Graduate Management Admission Test (GMAT), the
Miller Analogies Test (MAT), the Law School Admission Test (LSAT), and the
Graduate Exit Examination in Education may be obtained by contacting the
Testing Center, 501A Ginger Hall, (606) 783-2526 or on the Web site at:
www.moreheadstate.edu/testing.

Academic Honesty Policy
All students at Morehead State University are required to abide by accepted
standards of academic honesty. Academic honesty includes doing one’s own
work, giving credit for the work of others, and using resources appropriately.

Guidelines for Dealing with Acts of Academic Dishonesty

If a faculty member suspects that a student is guilty of a breach of the stan-
dards and chooses to pursue disciplinary action through University channels, the
faculty member should:

1. Hold a conference with the student to attempt to address the problem.

2. If the student is determined to be guilty of the charge, the faculty member
should issue the sanction. The sanction may include failure of a particular
assignment or exam, failure of a particular class, or any other appropriate dis-
ciplinary action.

3. If a sanction is imposed on the student, then the faculty member is expected
to report in writing to the department chair the details of the incident, the
results of the student/faculty member conference, and the sanction issued. A
copy of this report should be forwarded to the appropriate college dean and to
the Dean of Students. (The Dean of Students is responsible for maintaining
and safeguarding all University discipline records and for ensuring their con-
fidentiality. A central record of all acts of academic dishonesty and plagiarism
ensures that a student will be held accountable for subsequent violations.)

4.1f the Dean of Students has on file for particular student(s) previous viola-
tions of the code, this information is to be sent to the faculty member and
department chair.
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5. If the faculty member and department chair determine that the severity of the
academic dishonesty or the fact or nature of previous violations by the same
student(s) warrants further disciplinary action, a request for further action
should be made in writing to the Dean of Students. The Dean of Students will
review the submitted material and hold an investigative hearing with the stu-
dent(s) involved. At this time, the Dean of Students will determine if further
disciplinary action is warranted.

6. The Dean of Students will report, in writing, any additional disciplinary
actions taken to the college dean, the department chair, the Provost, the fac-
ulty member making the charges, and student(s) being charged. Nothing in
this policy shall prevent or prohibit the student(s) charged from making an
appeal of the disciplinary action administered.

Sexual Harassment Policy
(Revision date: 4/30/93)
Purpose
To establish the University’s policy on sexual harassment and the procedures
for acting on claims of sexual harassment.

Application

This policy applies to all employees and students of the University including
volunteers, guests and subcontractors of the University. Nothing contained in this
policy shall be construed to supplant or modify existing laws of the
Commonwealth of Kentucky and the United States. This policy shall not be used
to remedy acts which are crimes under the laws of the Commonwealth of
Kentucky or the United States.

Definition

Sexual harassment (which includes harassment based upon gender) violates
the standards of civility of societal conduct, subverts the mission of the
University, and violates both state and federal laws and regulations. In its most
serious forms, it may threaten the careers of students, staff and faculty and will
not be tolerated at Morehead State University. For the purposes of this policy,
sexual harassment is defined as follows:

Unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature constitutes sexual harassment when, (1) sub-
mission to such conduct is made either explicitly or implicitly a term or condition
of an individual’s employment or academic advancement, (2) submission to or
rejection of such conduct by an individual is used as the basis for employment
decisions or academic decisions affecting such individual, (3) such conduct has
the purpose or effect of unreasonably interfering with an individual’s work or
academic performance or creating an intimidating, hostile, or offensive working
or academic environment.

Because the mere allegation of sexual harassment may be devastating to the
careers and reputations of all parties, justice requires that nomenclature be uniform,
that a clear policy concerning consensual relationships be established and that a fair
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and well-understood procedure be adopted to carry out University policy.

Although sexual harassment may occur between persons of the same
University status, i.e., student-student, faculty-faculty, the most invidious form of
sexual harassment is that which occurs when power inherent in a faculty mem-
ber, administrator, or supervisor’s relationship to students, advisees, or subordi-
nates is unfairly exploited; that is, where sexual harassment takes place in part
because of a power differential which occurs between faculty and student or
supervisor and subordinate. (Throughout this policy, the term “faculty” or “super-
visor” should be read to include any position of influence and/or authority.)

Because of the volatile nature of a claim of sexual harassment, the procedures
set forth below use the term “complainant” for the person making the claim of
sexual harassment and “respondent” for the person against whom such claim is
made. These terms should be used throughout both the informal and formal pro-
cedures for resolving such claims to ensure the dignity of all parties.

Consenting Relationships

Consenting romantic and sexual relationships between faculty/staff and stu-
dent or between supervisor and employee are a fact of the adult University com-
munity. Nevertheless, while such relationships are not forbidden, they may be
deemed unwise, especially in situations where there is a power differential
between the superior and subordinate, as in a faculty member’s power to confer
grades, praise, etc. Therefore, all individuals are specifically warned against the
possible costs of even an apparently consenting relationship. A faculty/staff mem-
ber who enters into a sexual relationship with a student or a supervisor with a sub-
ordinate, where a professional power differential exists, must realize that if a
charge of sexual harassment is made, it will be exceedingly difficult to prove
immunity on grounds of mutual consent. In other words, the University body
charged with investigating or adjudicating claims of sexual harassment may be
expected to be somewhat unsympathetic to a defense based upon consent where
the facts establish that a faculty/staff-student or supervisor-subordinate power
differential exists.

Sanctions for violation of Morehead State University’s sexual harassment pol-
icy may include termination of employment with the University, or, in the case of
students, dismissal. Retaliation against any complainant is prohibited and the
sanctions for such retaliation may be as severe as the sanctions for perpetration
of the sexual harassment itself.

Procedures for Resolving Sexual Harassment Complaints

The policies and procedures set forth herein constitute the exclusive remedy
for sexual harassment at Morehead State University. Although the policy against
sexual harassment is uniform throughout the University, the procedures for
resolving a complaint vary by the nature of the relationship between the com-
plainant and the respondent, and by whether the complainant chooses to try first
to resolve matters through informal procedures outlined below.

Although the President of the University, as the chief executive officer, is ulti-
mately responsible for enforcement of University policy, two individuals (and their
designees) share the responsibility as the primary persons for coordinating enforce-
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ment of the sexual harassment policy promulgated herein. (Each official will also
have as an alternate designee, a person of the opposite gender. This will allow all
complainants a choice of the gender to whom one wishes to bring a complaint.)
Depending upon the relationship of the complainant and respondent, the officials
responsible for enforcement of the sexual harassment policy are as follows:

a. Where both parties are students-the Vice President for Student Life or
designee.

b. Where the complainant is a student (and the complaint does not involve the
individual’s status as an employee or workship) and the respondent is any
other University employee, or where the complainant is an employee
(regardless of whether that employee is also a student), and the respondent is
any other person—the Affirmative Action Officer or designee. The Chair of
the Affirmative Action Committee may be asked to assist with investigating
the complaint if deemed advisable.

Should the complainant or respondent be one of the officials named above, the
matter would be referred to the President for designation of an appropriate offi-
cial to coordinate enforcement of this sexual harassment policy.

As often as is practicable, the names of the officials and their alternate gender
designees shall be published in the Eagle Student Handbook, The Trail Blazer,
Update, Handbook for Administrative, Professional, and Support Staff and other
appropriate University publications.

Because of the changing nature of men and women in the workplace and the
years of reinforcement of societal norms which resulted in workplace domination
of women by men, it is quite probable that some sexual harassment is uninten-
tional or derives from ignorance, lack of education or general insensitivity. While
the effect on the complainant is the same whether the sexual harassment is inten-
tional or not, part of the purpose of a sexual harassment policy is to heighten
awareness of the problem and seek education and sensitivity training for those
who may engage in it unintentionally. Also, there are circumstances in which mis-
understandings develop and the necessity for formal action is obviated once all of
the facts become known. Therefore, all potential complainants are invited to use
the following informal procedure to resolve sexual harassment complaints.
However, it is not the intent of Morehead State University to require any com-
plainant to use informal means to remedy sexual harassment. Where a com-
plainant feels that the informal process is futile, uncomfortable, or unnecessary,
he or she may resort directly to the formal process set forth below.

Informal Complaint Procedure

To begin the informal procedure, the complainant should simply notify, orally
or in writing, the Vice President for Student Life or the Affirmative Action
Officer. The selected official should invite the complainant to meet (with the offi-
cial or designee) at the earliest possible time and the official should be sensitive
to the fact that the meeting may need to take place after normal working hours so
as to prevent disclosure to a supervisor or others. The official should listen fully
to the complaint and offer his or her services in resolving the complaint infor-
mally. The University will ensure that the officials designated to receive com-
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plaints will have had training in sexual harassment counseling and arbitration.
The official (or designee) should offer several possible options described below.
In any case, the option(s) chosen should be with the complete approval of the
complainant. Additionally, the complainant may drop the complaint at any time.
Among the informal options available are:
1. The official should offer to talk directly with the respondent (out of the pres-
ence of the complainant).
2. The official should offer to talk with the respondent’s supervisor up to and
including the appropriate vice president.
3. The official should offer the complainant the option of writing a letter to the
respondent.

The letter should be hand delivered or sent to the respondent at the respondent’s
place of business by certified, return-receipt mail. The letter should give a factual
account of what happened, a description of how the complainant feels about what
happened, and what corrective action should be taken. This informal technique
may result in the official taking the action specified in options 1 and 2, above.

Unless the complainant exercises the “letter option,” it shall be expected that
the resolution of the problem on an informal basis shall be completed within ten
working days of notification. If the letter option is used, the informal process
should be completed within 20 working days. These times are only guidelines
since the complainant may abandon the informal process at any time.

Formal Complaint Procedure

Should the complaint not be resolved on an informal basis, or should the com-
plainant choose directly the remedy of a Formal Sexual Harassment Complaint,
the complainant must file a written statement with the appropriate official desig-
nated above. The statement will be called a “Formal Sexual Harassment
Complaint.”

The complaint must be in writing and must contain, at the minimum, the fol-
lowing facts:

1. The name, address and telephone number of the complainant.

2. The full name, address and telephone number of the respondent, if known.

3. The date upon which the sexual harassment occurred, or if continuing, the
date upon which the harassment started.

4. The exact nature of the sexual harassment described in plain English. (It is
not sufficient simply to state that one was verbally or physically harassed,
nor is it acceptable to simply repeat the prohibitions against sexual
harassment stated in the official University policy.) The complainant may use
as many paragraphs as he or she wishes to explain in as much detail as pos-
sible the nature of the harassment.

5. The steps, if any, which were taken to stop the harassment or resolve the
problem. (It is not necessary that any steps have been taken. The University
recognizes that some victims of sexual harassment may feel they have no
viable options to stop the harassment.)

6. The names of any persons whom the complainant believes may have knowl-
edge which would be helpful to the resolution or understanding of the nature



22

of the complaint.

7. The names or titles of any persons who should not be contacted regarding the
complaint without the express permission of the complainant.

8. The nature of any immediate action which must be taken to protect the com-
plainant from retaliation or further sexual harassment.

9. What ultimate action the complainant requests of the University, e.g., trans-
fer of the complainant, dismissal or transfer of the respondent, etc.

10. The complaint must be signed by the complainant.

Each official is required to assist any prospective complainant in the completion
of the complaint. It is the responsibility of the complainant to ensure that the com-
plaint reaches the appropriate official, preferably by hand delivery by the com-
plainant so as to assure receipt by the Vice President for Student Life or the
Affirmative Action Officer (or their designees). The receiving official must then
determine if emergency action must be taken to protect the complainant or respon-
dent. After such actions are taken, the official should begin to investigate the com-
plaint. Throughout the investigation process, to the extent possible, confidentiality
will be maintained as to the identities of the parties. However, it must be recognized
by the complainant that anonymity cannot be maintained from the respondent.

After the receiving official takes any necessary remedial action, a copy of the
complaint will be hand-delivered to the respondent by the official. A copy of the
complaint will also be forwarded to the President. Within ten working days of
receipt of the complaint, the respondent may serve an answer in written form to
the official. A copy will be given to the complainant and the President. After
receipt of the response by the official, the official will have 15 working days to
investigate the claim pursuant to the instructions contained in the Sexual
Harassment Investigation Handbook. At the end of that time, the official will ren-
der such findings and report as the facts warrant. A copy of the report will be pro-
vided to the parties and the President.

If the official believes the claim to be frivolous, he or she shall so state, and, if
the President concurs, the claim will be dismissed as a final action by the
President pursuant to state and federal law.

If not dismissed as frivolous, the claim may end at this point with the imple-
mentation of the sanctions or other relief recommended to the President. If either
party disagrees, a hearing may be requested, said hearing to be conducted by an
ad hoc committee entitled “Sexual Harassment Grievance Committee.”

The Committee shall consist of six members, five voting members and a Chair
who will vote only in case of a tie. The Committee shall consist of three men and
three women selected by the President from slates of four each submitted by the
Faculty Senate, Staff Congress and Student Government Association.

Other than the gender requirement, the President may select any number from
any of the slates, provided there is at least one member of the Committee from
the complainant’s representative group and one member from respondent’s rep-
resentative group, i.e., if complainant is a student, there must be at least one stu-
dent member on the Committee.

Unless the parties otherwise agree, the hearing before the Committee will take
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place within 30 days of the formation of the Committee. The proceedings will be
tape-recorded. A quorum of four members is required. The only witnesses who
may be heard are the parties, who will be sworn by a notary public. Any addi-
tional evidence either side wishes to submit may be submitted in writing provid-
ed that sufficient reasons exist as to why such documents were not given to the
investigating official and provided that such documents are submitted to the
opposite party and the Committee within five working days prior to the hearing.

The Committee shall have five working days, exclusive of the day of the hear-
ing, within which to render its report. A copy will be sent to the President, the
complainant and the respondent. The report will be recommendatory to the
President. The President shall then render a decision within ten working days
after receiving the report and recommendations from the Sexual Harassment
Grievance Committee. If the decision substantiates the claim made by the com-
plainant, the decision (not the investigative report) will be forwarded to the
Director of Human Resources and appropriate supervisors. The investigative
report will be kept in the Affirmative Action Officer’s files.

Students’ Rights to Access Records
This information is provided to notify all students of Morehead State
University of the rights and restrictions regarding inspection and release of stu-
dent records contained in the Family Educational Rights and Privacy Act of 1974
(Public Law 93-380) as amended.

Definitions
1. “Eligible student” means a student who has attained 18 years of age or is
attending an institution of postsecondary education.
2. “Institution of postsecondary education” means an institution which provides
education to students beyond the secondary school level.
3. “Secondary school level” means the educational level (not beyond grade 12),
at which secondary education is provided, as determined under state law.

I.  Students’ Rights to Inspection of Records and Review Thereof
1. Any student or former student of Morehead State University has the right to

inspect and review any and all “official records, files, and data directly relat-
ed to” the student. The terms “official records, files, and data” are defined as
including, but not limited to:

Identifying data

Academic work completed

Level of achievement (grades, standardized achievement test scores)

Attendance data

Scores on standardized intelligence, aptitude, and psychological tests

Interest inventory results

Family background information

Teacher or counselor ratings and observations

Verified reports of serious or recurrent behavior problems

mSe@ e oo o
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j. Cumulative record folder

. The institution is not required to make available to students confidential let-

ters of recommendation placed in their files before January 1, 1975.

. Students do not have the right of access to records maintained by the

University’s law enforcement officials.

. Students do not have direct access to medical, psychiatric, or similar records

which are used solely in connection with treatment purposes. Students are
allowed the right to have a doctor or other qualified professional of their
choice inspect their medical records.

. Procedures have been established by the University for granting the required

access to the records within a reasonable time, not to exceed 45 days from
the date of the request.

. The University shall provide students an opportunity for a hearing to challenge

the content of their records to ensure that the records are not inaccurate, mis-

leading, or otherwise in violation of the privacy or other rights of the student.

a. Informal Proceedings: Morehead State University may attempt to settle a
dispute with the parent of a student or the eligible student regarding the
content of the student’s education records through informal meetings and
discussions with the parent or eligible student.

b. Formal Proceedings: Upon the request of either party (the educational insti-
tution, the parent, or eligible student), the right to a hearing is required. If a
student, parent, or educational institution requests a hearing, the Vice
President for Student Life shall make the necessary arrangements. The hear-
ing will be established according to the procedures delineated by the
University.

Restrictions on the Release of Student Records

. Morehead State University will not release records without written consent

of the students except to:

a. Other local educational officials, including teachers of local educational
agencies who have legitimate educational interest.

b. Officials of other schools or school systems in which the student intends
to enroll, upon the condition that the student be notified of the transfer and
receive a copy of the record desired, and have an opportunity to challenge
the contents of the records.

c. Authorized representatives of the Comptroller General of the United
States, the Secretary of Education, or an administrative head of an educa-
tion agency, in connection with an auditor evaluation of federally support-
ed programs; or

d. Parents of dependent students.

Morehead State University will not furnish personal school records to any-

one other than the described above unless:

a. Written consent of the student is secured, specifying the records to be
released, the reasons for the release, identifying the recipient of the
records, and furnishing copies of the materials to be released to the stu-
dent; or
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b. The information is furnished in compliance with a judicial order or pur-
suant to a subpoena, upon condition that the student is notified of all such
orders or subpoenas in advance of compliance therewith.

c. The information is provided in compliance with Council of
Postsecondary Education guidelines.

I11. Provisions for Students Requesting Access to Records
The student or former student must file a certified and official request in wri-
ing to the registrar of the University for each review.

IV. Provisions for Authorized Personnel Requesting Access to Records
1. Authorized personnel must provide positive identification and indicate reasons
for each request for examination.
2. Authorized personnel who have legitimate educational interests may review stu-
dents’ records, showing cause.
3. Other persons must have specific approval in writing from the student for release
of information. This approval must specify the limits (if any) of the request.

Financial Information

Fees

For current tuition rates go to www.moreheadstate.edu/abc. Registration fees are
determined by the Kentucky Council on Postsecondary Education and by the
Morehead State University Board of Regents. All fees are subject to change.

Non-resident, part-time students enrolled exclusively in classes at extended cam-
pus locations will be assessed tuition and fees at the applicable in-state rates. Non-res-
ident part-time students who are enrolled in classes at both on-campus and extended
campus locations will be assessed tuition and fees at the applicable in-state rate for
the extended campus locations and at the applicable out-of-state rate for those on-
campus locations.

Refund Policy
The following credit/adjustment policy is applicable for on-campus students:

Fall or Spring Term

first five days Of ClaSSES ......cccvvivrierieii i 100%
next five days Of ClaSSES ........ccoiireiriiiri s 75%
next five days of ClasSeS .....ccccvvvvviieieicce e 50%
next five days of ClasSES .......covvvriiiiiii e 25%

No credits are given after the first 20 class days of the semester.
Summer Terms

first two days Of ClaSSeS.......ccuiiriieriie e 100%
next two days Of ClaSSeS ......cccvvveieriereieice e 75%
next two days OF ClaSSES ......ccooviiiiiiiciree e 50%
next two days Of ClaSSES .......cccvevevieiieiicicicece e 25%

No credits are given after the first eight class days of the semester.
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Graduate Assistantships

A number of graduate assistantships are available each year for graduate stu-
dents who have been admitted unconditionally to a graduate degree program.
These graduate assistantships provide a stipend of $6,000 for the fall and spring
semesters. A graduate assistant must be a full-time student who maintains a 3.0
GPA and registers for at least nine graduate credit hours (500-600 level), but no
more than 12 credit hours each semester. Twenty hours a week must be devoted
to the duties of a full assistantship. While non-resident students are not required
to pay out-of-state tuition, all recipients must pay the regular Kentucky resident
and incidental fees. All graduate assistants qualify for free University housing.
The housing rate is based on a double occupancy room in Fields Hall.

If the student desires to reside in University housing outside of Fields Hall, they
will be responsible for paying the difference in the room rates. If the University
housing is lower in cost the student will not be eligible for a refund of the
difference. Qualified students are eligible to receive a graduate assistantship for two
years. Failure to maintain a 3.0 GPA will result in the loss of the Graduate
Assistantship position and benefits associated with the award.

1. Departments planning to use graduate assistants should identify a member of
the graduate faculty to coordinate the activities of the graduate assistant(s).

2. The faculty member should furnish each graduate assistant with a job
description which outlines his/her duties. The graduate assistant must agree
to these duties and sign an acceptance form.

3. Unless exempted by SACS standards, a graduate assistant, who has teaching
responsibilities, must have completed at least 18 graduate semester hours in
his/her teaching field and must be supervised by a graduate faculty member
with teaching experience in the same field. The graduate assistant’s supervi-
sion on the part of the faculty member must include in-service training and

evaluation. o
4. Any grievance must be routed through the supervising faculty, department

chair, or director and the Graduate Dean.

5. A student for whom English is a second language may be employed as a
graduate assistant only when a test of spoken English or other reliable evi-
dence of the applicant’s proficiency in oral communication and speech indi-
cates that his/her appointment is appropriate.

Basic Procedures for Graduate Assistant Awards

1. The Graduate Office notifies the department chairs or unit heads the number
of graduate assistants allocated to each unit.

2. Individual units are responsible for recruiting and nominating candidates for
assistantship positions as early as possible, before the semester begins.

3. The Graduate Office reviews all credentials of the nominees, and notifies the
unit and the candidates of their acceptance status. Candidates should not
begin work until they have been cleared by the Graduate Office and the
Office of Human Resources.

4. Once awards are approved, the money is transferred from the Graduate
Office into the unit’s account.

African-American Graduate Assistantships
Students who are African-American Kentucky residents may qualify for the
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African-American GA. You must be unconditionally admitted to a graduate
degree program, enroll as a full-time student in 500-600 level courses, and main-
tain a 3.0 cumulative GPA. The assistantship will provide a stipend of $6,000 for
the academic year, a full waiver of tuition, and free University housing. The
housing rate is based on a double occupancy room in Fields Hall. Qualified stu-
dents are eligible to receive a graduate assistantship for two years while com-
pleting a graduate degree. (Please refer to the above guidelines for GAs.)

The Charles Rhodes Endowment for Science Fellowships

This endowment is available as a supplement to a graduate assistantship for an
African-American student in the biological sciences. You must be uncondition-
ally admitted to a graduate degree program, enroll as a full-time student in 500-
600 level courses, and maintain a 3.0 cumulative GPA. With the supplemental
money the GA stipend will be $8,500 per academic year. Graduate Assistant
applications are available in the Office of Graduate Programs, Ginger Hall 701.
Further information is available from David Magrane, Biological &
Environmental Sciences Chair, (606) 783-2944 (d.magrane@moreheadstate.edu)
or Geoff Gearner, Biology Graduate Coordinator, (606) 783-2803
(g.gearner@moreheadstate.edu). Awards will be made on a first come basis with
a preferred deadline of April 1.

Major James Scott DeHart Graduate Fellowship

The applicant must be from Rowan County (high school graduate, native, cur-
rent resident). If there is not an eligible student from Rowan County, preference
will be given to a student from one of the counties contiguous to Rowan.

The fellowship is available for one year. The recipient shall be eligible for
renewal one additional year if satisfactory academic progress is maintained. The
student must reapply. Students must be enrolled full-time in a graduate degree
program (nine hours in 500-600 level courses). The recipient must maintain a 3.0
GPA and shall be terminated automatically at the end of the semester if the GPA
is not met. The fellowship will rotate biannually among MSU’s four colleges
beginning with the College of Science & Technology. If there is not a qualified
student from the current college then the fellowship will rotate to the next col-
lege. The recipient is to be selected by the MSU Graduate Committee. The appli-
cation is available in the Office of Graduate Programs or on the Internet at
www.moreheadstate.edu. The deadline for admission and application completion
is August 1.

University Keys

Students employed as graduate assistants may obtain University keys neces-
sary in the performance of their duties by initiating a request through their super-
visor. Requests will be processed via the same procedures as those for other
University employees except the form must indicate a date that the keys will be
turned in. The Office of Public Safety provides key services between the hours of
8 a.m.- 4:30 p.m., Monday through Friday.
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Financial Aid

Financial aid in the form of work and loans is available to eligible graduate
students at Morehead State University. Under the Federal or Institutional Work-
study Programs, graduate students (other than those on graduate assistantships)
may be employed on campus. The pay rate for all workstudy programs is the cur-
rent minimum wage.

Low-interest federal loans available to graduate students include Federal
Perkins Loans and Federal Direct Loans. Interest rates on these loans range from
4-8.25% and, in general, repayment does not begin until six to nine months after
the student leaves school or ceases to be at least a half-time student.

To apply for financial aid, students must submit a Free Application for Federal
Student Aid (FAFSA) and an MSU Student Financial Aid Personal Data Sheet.
These forms are available in the Office of Financial Aid, 100 Admissions Center.
The phone number is (606) 783-2011.

Financial Aid Satisfactory Progress Standards

The Higher Education Act mandated institutions of higher education establish
minimum standards of “satisfactory progress” for students receiving financial
assistance.

This means that a student must make progress toward obtainment of an appro-
priate degree or certificate during each term that the student is enrolled. These
standards are applicable to all federal, state, and institutional aid programs admin-
istered by Morehead State University.

At Morehead State University, in order to continue to receive financial aid, a
student must demonstrate satisfactory academic progress by completing a mini-
mum number of the total hours attempted, and by also maintaining a minimum
GPA.

Graduate students will be considered to be making satisfactory academic
progress for financial aid purposes as long as all of the following requirements are
met:

1. A student must successfully complete a minimum of 75% of the credit
hours attempted. Successful completion for this purpose is defined as
receiving a “C” or better.

2. A student must maintain a minimum 3.0 cumulative GPA.

3. Astudent has attempted no more than 54 graduate hours at Morehead State
University. (Exception: Those students pursuing a degree in clinical psychol-
ogy will be permitted to attempt no more than 90 graduate hours at MSU.)

Grading Policies and Procedures
The specific policies and procedures to be used in applying the satisfactory
progress standards are outlined below:

1. Satisfactory progress will be evaluated at the end of each spring semester.
(For the Federal Direct Loan, evaluation will be completed prior to the cer-
tification of the loan application.)

2. Hours attempted for purposes of this policy will be defined as those for which
a student receives a grade of A, B, C, D, E, F, |, IP, K, R, U, N, W, WP, or WF.
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3. For graduate students, grades of D, E, F, I, IP, R, U, N, W, WP, and WF will
not qualify as successful completion of hours attempted.

4. Non-credit remedial courses, courses taken for audit, and courses in which
grades of “K” or “P” are received are not figured in the calculation of a stu-
dent’s GPA.

5. If otherwise eligible, students will be given financial aid during a term in
which they may be repeating a course.

6. A student who fails to maintain satisfactory progress as defined will not be
permitted to receive federal, state, or institutional financial aid.

Appeal Procedure for Students Who Fail to

Maintain Satisfactory Progress Standards
Students who fail to meet satisfactory progress standards as defined may appeal
the ruling to the Office of Financial Aid, if they believe extenuating circumstances
led to their failure to maintain satisfactory progress. Those desiring to appeal must
do so in writing on the Satisfactory Progress Appeals Form and must attach sup-
porting documentation. Copies of the appeal form may be obtained in the Office of

Financial Aid. Students will be notified in writing of the action taken on appeals.

Reinstatement of Financial Aid Eligibility

Should a student’s financial aid eligibility be terminated for failure to maintain
satisfactory progress as defined, the eligibility for financial aid will not be rein-
stated until the student enrolls for a subsequent academic term (fall, spring, or
summer term) at his or her own expense and completes the term satisfying the
satisfactory progress definition.

Financial aid eligibility will be reinstated immediately for all students whose
appeals are upheld.

Veterans Administration (V.A.) Educational Assistance
Educational assistance is provided for eligible veterans (G.I. Bill) and/or eligi-
ble children, wives, and widows of veterans who died or were permanently and
totally disabled as the result of service in the U.S. Armed Forces. Eligibility is
determined by the V.A. For information and application forms, contact the U.S.
Department of Veterans Affairs Regional Office, P.O. Box 66830, St. Louis, MO,
63166-6830, phone (toll free) (888) 442-4551.

Residency for Fee Assessment Purposes

The Council on Postsecondary Education for the Commonwealth of Kentucky,
in accordance with Section 164.020(3) of the Kentucky Revised Statutes, has
adopted the policy by which residency for fee assessment purposes is defined and
determined. The policy is applied to determine a student’s eligibility for fees
assessed Kentucky residents who enroll at any state-supported institution of high-
er learning in the Commonwealth of Kentucky. This determination is made at the
initial time of enrollment.
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Every student who is not a resident of Kentucky as defined by the policy enact-
ed by the Council on Postsecondary Education is required to pay non-resident
registration and/or entrance fees.

Any student or prospective student in doubt concerning his or her residency
status must bear the responsibility for securing a ruling by completing an
Application for Student Residency Reclassification for Fee Assessment Purposes
and returning it to the Admissions Office, Morehead State University. The student
who becomes eligible for a change in residence classification, whether from out-
of-state or the reverse, has the responsibility of immediately informing the
Graduate Office of the circumstance in writing.

Procedure for Determination of Student Residency Status
for Fee Assessment Purposes

A student wishing to apply for a change of residency status completes the
Application for Student Residency Reclassification for Fee Assessment Purposes
and submits it to the Director of Admissions. In cases where the Director desires,
counsel may be sought from the Non-Resident Fee Committee. The student will
be notified of the residency status decision by the Director of Admissions.

If the student wishes to appeal the decision of the Director and/or the Non-
Resident Fee Committee, he or she may do so by requesting in writing that a copy
of his or her file be submitted to the Executive Director of the Council on
Postsecondary Education for referral to the Council’s Committee on Residency
Review.

Admission to Graduate Study

General Requirements

Admission to graduate study is granted to students who meet the academic
requirements and who hold a baccalaureate degree from Morehead State University
or another accredited institution of higher education, and to certain qualified
Morehead State seniors. A minimum GPA of 2.5 on all undergraduate work is
required. Some programs require a higher GPA. Contact the department of your
major to obtain the minimum score. Minimum scores on the GRE, GMAT or MAT
are established by program. Students who do not have the minimum test scores but
who demonstrate exceptional scholarly activity and/or research or the potential for
quality work as evidenced by a high GPA may appeal to the appropriate department
chair or program director. All graduate students will be limited to 12 graduate cred-
it hours unless they are unconditionally admitted to a graduate program. Once
unconditionally admitted, the student will be responsible for completing program
requirements. Departments will have the authority to drop students from unap-
proved courses.

Types of Admission
Students may be admitted to graduate study in any one of several categories:
1. Unconditionally-a student who meets the requirements for both general
admission to graduate study, and for a particular program. A copy of the
teaching certificate is also required for education students wishing to obtain
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a change in rank or to pursue additional certifications. Students are permit-
ted to pursue coursework outlined on the checksheet but are not permitted to
take more than 12 hours of coursework outside the program to which they
are admitted. Departments will have the authority to drop students from
unapproved courses.

2. Conditionally-a student who meets the general requirements for admission
to graduate study, but fails to satisfy one or more of the special requirements
for admission to a particular program. This is a temporary classification, and
must be changed as soon as the specified conditions are satisfied. Most grad-
uate students will be limited to twelve graduate credit hours unless they are
unconditionally admitted to a graduate program.

3. Unclassified-a student who meets the requirements for admission to graduate
study, but does not wish to work toward a graduate program. Students admit-
ted as unclassified will not be permitted to take more than 12 hours in any one
program. Students should note that no more than 12 semester hours of gradu-
ate credit earned as an unclassified student may later be applied toward a pro-
gram upon admission to that program, and only then at the discretion of the
advisor and the Dean of Graduate Programs. If a student desires admission as
an unclassified student for the purpose of seeking initial teaching certification,
he or she must meet specific requirements for admission to the teacher educa-
tion program. Admission as an unclassified student seeking initial teaching cer-
tification does not automatically admit a student to the teacher education pro-
gram. A separate application must also be made in the Educational Services
Unit, 801 Ginger Hall, (606) 783-2255.

4. Attempt to Qualify-a student whose undergraduate GPA is slightly below
2.5, but not less than 2.3. A student so admitted may, after completing a max-
imum of 12 semester hours of graduate work with at least a GPA of 3.0, be
considered for admission to a degree program.

5. Non-degree Program-a student who wishes to do a planned graduate pro-
gram that leads to renewal or additional certification, but not to a degree.
Prerequisites are a baccalaureate degree and a teaching certificate. The stu-
dent must also meet program admission requirements.

6. Visiting Student-a student who has been admitted to a graduate program in
another institution. Such a student may enroll at Morehead State University
by submitting a visiting student application upon which his or her graduate
dean or registrar certifies that the student is in good standing and has per-
mission to enroll for graduate work at Morehead State University.

7. Senior at the University-a student in the final semester of undergraduate
study at MSU who has a minimum GPA of at least 2.5 may apply to enroll
concurrently in courses for graduate credit not to exceed a total of 12
semester hours (undergraduate and graduate combined). If the work for a
baccalaureate degree is being completed during a summer term, the com-
bined course load is not to exceed six semester hours. Application for per-
mission to take graduate courses is made to the Dean of Graduate Programs
prior to registration. Forms are available in the Graduate Office. Seniors tak-
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ing graduate courses pay undergraduate fees. If for any reason requirements
for the baccalaureate degree are not completed during the term in question,
no further permission will be given to register for graduate courses until the
requirements for the baccalaureate degree have been met and regular admis-
sion to graduate study has been granted.

Denied Admission Policy

Once students have been denied admission to a graduate program, they will not

be reconsidered for admission to the same program for one semester.

Special Admission

There are two groups of students who must meet special admission require-

ments:
1. All international students must have their transcripts evaluated by Worldwide

Education Services (WES). Information regarding the WES application is
available on the Internet at www.wes.org. International students, when qual-
ified for admission, are required to take the English Language Institute Test
of the University of Michigan, the Test of English as a Foreign Language
(TOEFL) given by the Educational Testing Service, IELTS, or other interna-
tional English language proficiency exams. If the Michigan test is taken, a
minimum score of 82 is required. A TOEFL score of 61 on the iBT, 500 on
the paper based and 173 for computer based exam is required for admission
to most graduate programs. For IELTS a minimum score of 5.5 is accept-
able. Other English language tests will be considered if an equivalent TOEFL
score can be determined. Some programs require higher test scores.
International students who have completed a bachelor’s degree from an
accredited college or university in the United States are exempt from the
(WES) review. International students will be officially admitted and issued
a form 1-20A only after the Graduate Office has been notified that they have
passed the English test successfully, have met program unconditional admis-
sion requirements, and have submitted a statement certifying their ability to
meet all financial obligations.

. Graduates of non-accredited colleges must meet the MSU undergraduate

requirements for graduation before their applications for graduate study will
be approved. If a student’s undergraduate preparation is inadequate, this
deficiency must be satisfied by taking designated courses that will not be
counted as graduate credit. Courses at the 600 level will not be acceptable for
this validation work. A minimum of 12 semester hours of credit for such
work is required. This deficiency also may be satisfied by presenting a GRE
score of Verbal 450 and Quantitative 450.

Applications

Graduate study applications may be obtained from the Graduate Office, grad-

uate program departments, extended campus center directors, or at www.more-
headstate.edu. Applications are returned to the Graduate Office, 701 Ginger Hall.



33

From this office, the applications are forwarded to the appropriate departments
for evaluation and admission recommendations are made to the Graduate Dean,
the official graduate admitting officer.

Changing Your Program
To change a program, the student must file an official change of program form
in the Graduate Office. No change is effective until approved by the Graduate Dean.

The Second Master’s Degree
Students completing one Master’s degree at MSU may apply for admission to
another degree program. To complete a second Master’s degree, a student must:

1. Meet admission requirements;

2. Complete a minimum of 15 graduate semester hours of MSU residence cred-
it in approved courses after the first Master’s degree has been awarded
(Additional courses may be necessary to meet the degree requirements.); and

3. Pass a final examination.

A student who enters the Master’s degree program after completing the non-
degree Fifth-Year Program must:

1. Present satisfactory Graduate Record Examination scores;

2. Complete a minimum of 15 graduate semester hours of Morehead State
University residence credit. (In meeting specific degree requirements, a min-
imum of 18 semester hours will be required if only 12 semester hours of
graduate work was done for the Fifth-Year.); and

3. Pass a final examination.

Catalog Applicable
The student is obligated to abide by the program requirements listed in the
Graduate Catalog at the time a student is initially admitted to a particular program
of study. A student may elect to meet subsequent regulations cited in a later
Graduate Catalog.

Degree/Non-Degree Requirements
The University requirements for all Education Specialists, Master's/Non-
degrees are:

1. A minimum of 30 graduate semester hours without a thesis, or 24 graduate
semester hours with an acceptable thesis. Most programs are more than 30
hours. For the Education Specialist program a minimum of 60 hours includ-
ing the Master's Degree must be completed.

2. No credit earned by correspondence or through testing programs may be
applied to the requirements for the Master’s degree.

3. Residence credit is given for all MSU course work completed on the campus
or at the extended campus centers. Not more than nine hours of approved
transferred work will be accepted toward the minimum requirements for the
Master’s degree.

4. Fifty percent of the total course work (minimum of 15 semester hours) must
be earned in courses open only to graduate students (courses numbered 600
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and above).

5. Fifty percent of the total course work (minimum of 15 hours) must be earned
in one field of study.

6. A minimum cummulative gpa of 3.0 is required for the degree or non-degree,
and no credit is allowed for a mark below “C.”

7. Aminimum of 20 semester hours must be earned in regular, organized class-
es. A maximum of nine semester hours may be earned through television
courses (excluding compressed video, Internet courses, and distance learn-
ing), independent study (excluding thesis), directed study, special problems,
or workshops.

8. Satisfactory completion of a comprehensive exit examination. For specific
requirements of a particular program (which may go beyond the minimum),
consult the section on the appropriate program.

9. Must be unconditionally admitted to the program.

Time Limitation
From the time a student begins work on any graduate program, he or she
has 10 years in which to complete it. If a degree or program is not completed
within the required time, suitable courses must be completed to replace those
more than 10 years old.

Transfer Credit
A maximum of nine semester hours of graduate credit earned at another insti-
tution may be accepted toward meeting requirements for the graduate program
provided:
1. The credit has been earned at an accredited graduate institution within 10 years
of the date on which the graduate program requirements are completed,;
2. The work is acceptable as credit toward a comparable program at the insti-
tution from which transfer is sought;
3. The courses to be transferred carry a mark of “B” or better; and
4. The courses are approved by the program department chair and/or coordina-
tor and the Graduate Dean. Approval may be based on the evaluation of an
institution using these criteria: length of the instructional term, frequency and
length of class sessions, availability of library services, course syllabus
and/or statement of requirements, and faculty member’s qualifications.
Transfer credits taken during the final semester of a program will delay program
completion until official transcripts of the courses have been received in the Graduate
Office. To transfer a course, a “course substitution” form must be completed. Transfer
credit does not compute in the MSU GPA.

Course Substitution

The course substitution form is to be used when a student wishes to take a dif-
ferent MSU course than the one listed on the checksheet. The student meets with
the advisor in advance of taking the course. They review the course to be substi-
tuted. The advisor, department chair, and Graduate Dean must sign the form for
approval to be granted. The course to be substituted must be no older than 10 years,
must carry a mark of “B” or better, and must be relevant to the required course list-
ed on the checksheet.
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Thesis

Prior to beginning work on a thesis, the student should obtain a copy of the
official guidelines from the Graduate Office.

A minimum of two copies of the final draft of the thesis, signed by the stu-
dent’s committee, must be submitted to the Graduate Office at least two weeks
prior to the end of the term in which the student anticipates completing all degree
requirements. Several Master’s degree programs offer the student the option of
writing a thesis. If you plan to write a thesis, contact your advisor about your
intent as early in your program as possible.

Final Examinations

Any student with more than two final examinations scheduled on any one date
shall be entitled to have the examination for the class with the lowest catalog
number rescheduled at another time during the final examination period. If a suit-
able arrangement cannot be made between the student and the instructor, then the
next highest number may be rescheduled. In case the lowest number is shared by
more than one course, the one whose department prefix is first alphabetically will
be rescheduled. The option to reschedule must be exercised in writing to the
appropriate instructor two weeks prior to the last class meeting.

Comprehensive Exit Examination
The student must pass a final comprehensive examination-oral and/or writ-
ten—in the field of study. This examination will include the defense of the stu-
dent’s thesis, if one is written. For further information, contact the appropriate
program coordinator or department chair.

Applying for the Degree
The student must file an application for the Master’s or Education Specialist
degree before his or her name will be placed on the list of graduates. This appli-
cation should be made in the Graduate Office at the beginning of the term in
which the student plans to complete the program. There is a $10 graduation fee
which must be paid by the degree candidate prior to graduation.

Applying for Certification

The student must file an application for completion of non-degree certification
programs in the Graduate Office. It is expected that this be done at the beginning
of the term in which the student plans to complete the program. Certain gradu-
ate programs are also designed to meet certification standards required by public
or private agencies outside the University. Completion of these academic pro-
grams usually provides the basis for a recommendation for certification or entry
into the certification examination. Final determination of the student’s eligibility
rests with the certifying agency at the time of application.

Proficiency Evaluation for Teacher Certification
Experienced teachers seeking certification in an additional content area or for
another grade level may request a proficiency evaluation to determine their eligi-
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bility. This is an individualized process during which appropriate university fac-
ulty will review an applicant's prior education, school-based professional devel-
opment, experience, and/or other specialized training. The applicant is required
to provide documentation of mastery of the critical competencies required of can-
didates completing the program of preparation in the field for which certification
is being sought. This documentation can take a variety of forms including aca-
demic transcripts, records of in-service training, certificates, letters, work prod-
ucts, and other documents.

An applicant requesting a proficiency evaluation must obtain the proficiency
evaluation form from the graduate office and submit it with a letter of application,
which briefly states the basis for applicant claim of eligibility for additional cer-
tification, to the chair person of the department which houses the desired certifi-
cation program. The applicant will meet with the chair person who will conduct
a preliminary review to determine eligibility. As a guide in conducting this eval-
uation, the chair person will on the evaluation form list the core university cours-
es required of candidates typically obtaining the desired certification. This list of
courses is intended to serve as a guideline for assessing the core competencies
addressed within each course.

In this process the applicant is expected to demonstrate these competencies
and not necessarily equivalences of work done in courses. Based on the guide-
lines provided in this meeting and outlined on the evaluation form the applicant
will develop an array of evidence aligned with the required competencies. Upon
submission of the evidence, the chair person will refer the applicant and the evi-
dence to faculty member(s) with appropriate expertise who will review the appli-
cant's material, request further documentation (if needed), and identify any areas
of deficiency that must be addressed to obtain the requested certification.

The designated faculty member(s) will summarize the results of this process
on the proficiency evaluation form. Additionally, transcripts, documentation of
experience, and faculty reviews of applicant other supporting evidence (summa-
rized in written memoranda) must be attached to the application. The faculty
member(s) shall then submit the completed form and all supporting material to
the appropriate departmental chair person who will review it and forward the pro-
ficiency evaluation form and the attached documentation to the graduate office.

If the chair person does not concur with the faculty assessment of the appli-
cant's competencies, the chair person will meet with the applicant and the rele-
vant faculty member(s) to resolve any concerns and finalize the proficiency eval-
uation. In the event that the applicant disagrees with the results of the review, and
this dispute cannot be resolved in meeting with the appropriate chair person and
the involved faculty member(s), the applicant may file a Student Grievance Form
through the Office of the Provost.

From that point forward the procedures for resolving an Academic Grievance
outlined elsewhere in this catalog will be followed. Upon completion of all iden-
tified deficiencies and successful completion of the required PRAXIS examina-
tion(s) the graduate certification officer will submit a recommendation for the
requested certification to the Education Professional Standards Board. The appli-
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cant must have received a grade of at least a "C" in any undergraduate course or
at least a "B" in any graduate class that is used to demonstrate competency for a
proficiency review. Since proficiency evaluation is not part of a degree program,
the University's typical limitation on the number of transfer credits hours will not
apply to a proficiency evaluation. Successful proficiency evaluations will not be
accepted in lieu of required course work in graduate programs.

Commencement
Commencement exercises are held at the close of the fall and spring semesters.
All students who have met degree requirements are expected to participate in the
graduation exercises unless given prior permission to be absent. Forms for
requesting permission to graduate in absentia are available in the Office of the
Registrar, located in 201 Ginger Hall.

Course Load

The minimum full-time graduate load for a semester is nine semester hours;
for each summer term, it is three semester hours. The maximum load is 15 hours
for a semester and six hours for each summer term. Half-time status is four hours
for the fall and spring semesters.

A graduate assistant may not exceed 12 semester hours credit during a regular
semester or four semester hours during each summer term.

A student who wishes to change a course load after registration by adding or
dropping a course may do so only by completing an official drop/add form.

Course Numbering
Numbers from 500 - 599 preceding a course title mean that it may be taken for
graduate credit, while numbers from 600 - 699 preceding a title mean the course
can be taken for graduate credit only. In courses numbered 500 - 599, graduate
students will be expected to meet additional course requirements beyond those
expected of undergraduates.

Grading System
The faculty evaluates the work done by the graduate student on the following
scale:
Superior work.
Average.
Below average, but counts as graduate credit.
No credit allowed; computed as zero quality points in GPA calculation
No credit allowed; computed as zero quality points in GPA calculation
Work not completed by semester’s end. Must be made up by midterm
of the following semester.
Thesis, applied project, or other major research in progress.
Credit, pass-fail course - semester hours earned; no quality points and
not computed in GPA.
N Failure, pass-fail course - no quality points; computed in GPA.

—mooOw>

AT
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U Unofficial withdrawal. Computed as credits attempted; computed as

zero quality points in GPA calculation.

W Withdrew Officially. No hours attempted; not computed in GPA.

WY  Withdrawal from audit class. Not computed in GPA.

Y Audit credit. No hours attempted; not computed in GPA,; not applicable

to degree program.

The “I” mark provides one-half semester for completion of course work that
cannot, because of extenuating circumstances, be completed by the end of the
term. If the course requirements are not finished by mid-term of the next
semester, the “I” mark will be changed to a failing grade.

An “IP” grade is used to denote the continuation of an applied project, thesis,
or major research project undertaken in lieu of a thesis. The “IP” must be changed
to either a letter grade or “W” within the program time limit allowed for comple-
tion of a graduate degree program. An “IP” grade will remain a neutral factor in
determining a student’s GPA. With prior approval of the Graduate Committee, the
“IP” grade may also be utilized for a 670 numbered research course that cannot
be finished in one and one-half semesters. The committee will also determine the
time period during which the “IP”” must be changed to a passing or failing grade.
The following graduate grades are counted in computing the GPA: A, B, C, D, E,
N, I, and U.

It is recommended the “Y” audit credit be utilized for students who wish to
pursue graduate credit for professional development.

Repeating Courses
A course in which a student received either a passing or failing grade may be
repeated. However, both grades are used in computing the GPA. If both of the
grades earned are “C” or better, the semester hours will be counted only once
toward meeting program requirements.

Auditing Courses

An auditor is one who enrolls and participates in a course without expecting to
receive academic credit. The same registration procedure is followed and the
same fees charged as for courses taken for credit. An audited course is not appli-
cable to any degree or certificate program. Audit enrollment will not be consid-
ered a part of the minimum number of hours required to determine full-time sta-
tus or normal load. Audit enrollment will be counted in determining overload.

Regular class attendance is expected of an auditor. Other course requirements,
which may be obtained in writing from the instructor, will vary depending on the
nature of the course. Students interested in auditing a course should contact the
instructor and discuss course requirements prior to enrolling. Failure to meet
audit requirements for the course may result in the auditor being withdrawn from
the course at the request of the instructor with a “WY” (Audit Withdrawal) entry
made on the student’s transcript. A successful audit will be recorded on the tran-
script with the designation “Y.” Any change from audit to credit must be done by
the last day to add a class. Changes from credit to audit must also be done by the
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last day to add a class. Deadlines for change of registration status are published
in the current Directory of Classes. Refunds for withdrawals from audited cours-
es will be prorated on the same basis as refunds for courses taken for credit.

Academic Grievance Procedure
The student complaint procedure for resolving an academic grievance is out-
lined in four steps:

Step 1

It is recommended the student discuss the complaint with the person involved.
If the complaint involves a grade, the student must take the complaint to the fac-
ulty member within the first two weeks of the beginning of the following
semester. If the student is not enrolled the subsequent semester, a letter of
inquiry must be mailed, within the first two weeks of the beginning of the fol-
lowing semester, to the instructor and the instructor’s department chair. If the
complaint is not resolved at this stage, the student has 30 days to file a formal
complaint.

Step 2

If the question is not resolved at the instructor level, or if the student feels it
is not practical to contact the instructor, the student may present the question to
the chair of the department to which the instructor is assigned. Prior to any action
by the department chair, the student will be required to complete a Student
Grievance Form. The form is available in the Office of the Provost and must be
completed and returned to the chair of the department involved. Upon receipt of
the Student Grievance Form, the department chair will request from the instruc-
tor a response in writing, addressing the questions raised by the student. Within
one week after the written grievance is filed in the department chair’s office, a
meeting will be arranged. The instructor, the student filing the grievance, the
department chair, and the dean of the responsible college will be in attendance.
The student may have his or her advisor present. It will be the purpose of the
department chair and the respective college dean to review the grievance and
attempt to mediate a settlement. The department chair’s and the college dean’s
recommended solution is to be considered by both the faculty member and the
student as a recommendation and not as a decision that is binding. Records of
this meeting, including recommendations by the department chair and college
dean, will be sent to the Provost and to all parties concerned.

Step 3

If the recommendations presented by the department chair and the college
dean are not acceptable to the student, he or she may appeal to the Graduate
Committee. The student must petition a hearing before the Graduate Committee
within one week following the meeting with the college dean and the department
chair. Requests are to be in writing and made to the Provost. If the procedure has
been followed, the Provost will submit to the chair of the Graduate Committee
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records of all actions to date. Within two weeks following the application of
appeal, the Graduate Committee will meet and review data and previous recom-
mendations. The committee may request additional information and/or the parties
involved to appear before the committee.

The committee’s decision will be sent to the Provost, with a copy being sent as
a matter of record to the student, faculty member, department chair, and the fac-
ulty member’s college dean. The Provost is responsible for enforcing the com-
mittee’s decision. The Graduate Committee’s decision is final.

Step 4
It is understood that anyone may appeal to the President of the University
when due process has been violated or when individual rights are disregarded.

Cooperative Doctoral Program with
the University of Kentucky

Morehead State University and the University of Kentucky have an agreement
whereby students desiring to pursue a doctorate degree at the University of
Kentucky may, upon being admitted jointly by these institutions, complete up to
one year of their course work at Morehead State University.

Applications for the cooperative program must be filed with the Graduate
Office at Morehead State University. A joint screening committee, composed of
members from both institutions, will decide upon the applicant’s eligibility. In
order to be admitted to the program, the applicant must meet the requirements for
admission to the doctoral program at the University of Kentucky.

After admission to the program, the student will be assigned to a doctoral com-
mittee composed of faculty members from both institutions and will be permitted
to do approximately one year of work on campus at Morehead State.

The Cooperative Ed.D. is offered in Educational Policy Studies & Evaluation,
Instruction & Administration, Kinesiology & Health Promotion, and Special
Education & Rehabilitation Counseling.

University of Kentucky Cooperative Programs

MSU hosts two cooperative master’s degree programs with the University of
Kentucky: The Nurse Practitioner and Physician Assistant programs. Admission
information regarding either program can be obtained by calling the student ser-
vices officer at (606) 783-2636.
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College of Business

(606) 783-2183
213D Combs Building

Departments
Accounting, Economics, & Finance
Information Systems
Management, Marketing, & Real Estate

Full and Associate Graduate Faculty
R. Albert (Dean), R. Buck, R. Carlson, H. Choi, L. Cowart,
T. Creahan, T. Elliott, D. Everett, B. Grace, M. Harford, A. Hassan,
K. Henderson, I. Hullur, S. Hunt, E. Kim, M. Kunz, B. Lyons,
D. McAlister-Kizzier, R. McCoy, G. Miller, S. Nataraj, Chien-Chih Peng,
E. Regan, S. Walters, L. Williams, S. Wymer, M. Yasin

Degrees

Master of Business Administration

Master of Arts in Teaching - Business and Marketing Education
(refer to page 64)

Master of Business Administration

The MBA degree program mission is to provide quality online and traditional
educational opportunities in business for degree and course completion, designed
for individuals seeking to improve their management success and focused on
working managers. Those with undergraduate degrees in business may complete
the program with a minimum of 36 semester hours. Others, without the under-
graduate business core courses, may be admitted to the program by completing
the appropriate number of prerequisite courses as determined by the MBA pro-
gram director. Contact the MBA Program Director by phone at (606) 783-2183,
in person at 213D Combs Building, or by e-mail at msu-
mba@moreheadstate.edu.

Admission Requirements

1. General admission to graduate study.

2. Admission is determined by an admission index. The index is computed as fol-
lows: INDEX = (undergraduate GPA X 200) + GMAT score. The index must
equal at least 1000. A minimum GMAT score of 400 is required. If a student
has earned a Master’s degree from a regionally accredited institution the
GMAT is not required. The GRE may be accepted in lieu of the GMAT. The
decision on whether to accept the GRE will be made on a case-by-case basis.

3. A minimum of a 2.5 undergraduate GPA is required. Students not meeting
the minimum 2.5 undergraduate GPA requirement may be admitted to the
MBA program if their GPAs in the last 60 hours of undergraduate study were
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at least 2.75 with a minimum composite index of 1,050. Application dead-
lines for admission into the MBA program are as follows: Spring semester
application materials must be postmarked no later than December 1. Fall
semester application materials must be postmarked no later than August 1.
Summer semesters application materials must be postmarked no later than
April 15.

Students may be conditionally admitted to the MBA program. Conditionally
admitted students may only take foundation courses and must have met gen-
eral admission to graduate study requirements. Once a student has complet-
ed the foundation course requirements, he or she will be unconditionally
admitted.

International students must take the TOEFL. A score of 525 on this test is
required for program admission; those who score below 525 will not be
admitted to the program. Students scoring between 525 and 550 are required
to complete ENG 100 and CMSP 108 or equivalent.

The Foundation Course Sequence, or comparable course work or experience,
must be completed prior to full admission with at least a 3.0 GPA and no
grade of less than “C” in any course. Students may use the College Level
Equivalency Program (CLEP) examinations to satisfy the foundation course
requirements.

Foundation Course Sequence Sem. Hrs.
ACCT 600 - Survey of ACCOUNTING ..cvvcveviieiiie et 3

or ACCT 281 & ACCT 282 or equivalent

ECON 600 - Survey of ECONOMICS .....ccceiviriiiieiiiiieieeeieeeeeee e 3

or ECON 201and 202 or equivalent

FIN 600 - SUrvey of FINANCE ........ccovviiiiiiiieiie e 3

or FIN 360 or equivalent

MKT 600 - Survey of Marketing ........cccoceveneiiniiieiicee e 3

or MKT 304 or equivalent

MNGT 600 - Survey of Management and Organizational Behavior

Of MINGT 301 OF €qUIVAIENT.......coeiiieiiieie e 3

MNGT/FIN 602 - Survey of Quantitative and Financial Analysis .............. 3

or MATH 152 and 354 or equivalent

Total Foundation Course SEQUENCE .......cccerveveieieieieeeeese e e sre e sveenes 18

Note: None of the six graduate level survey courses (ACCT 600, ECON 600,
FIN 600, MKT 600, or MNGT 600, 602) satisfy the requirements of the 36 hour
MBA program. They are prerequisite courses only.

Dismissal from MBA Program

A student will be placed on probation if that student receives two course grades

of “C” or below in any graduate-level, MBA classes, including foundation cours-
es. A student will be dismissed from the MBA program if that student receives
three course grades of “C” or below in any graduate level class, including foun-
dation courses.
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Requirements for the Degree

1. Satisfy general degree requirements.

2. Completion of the MBA program with a minimum cumulative GPA of 3.0.
3. Must be unconditionally admitted.

Sem. Hrs
*ACCT 611 - Accounting Analysis for Decision Making .............. 3
BIS 630 - Managerial Communications ..........ccccocerrerniennennennnne 3
CIS 615 - Managing Information Technology ........cccccovveiiiiinenine 3
ECON 661 - Managerial ECONOMICS .......cccccevververierieiieieieeeeeeees 3
FIN 660 - Financial Management ..o 3
MKT 650 - Marketing Administration ..........ccccoceeevevievicvieiecnsnnnn, 3
MNGT 665 - Organizational Behavior ..., 3
MNGT 691 - Business Policies and Procedure ..........cccoceoveeivnnnne. 3
(Prerequisites: ACCT 611, BIS 630, CIS 615, ECON 661, FIN 660, MKT 650,

MNGT 665)
Electives (choose 12 hours from: ACCT 650, 670, 683, 687, 690, 698, BIS 621,
CIS 625, 632, 634, 635, 636, 638, 640, 642, 650, 670, 699, ECON 645, 662, 670,
699, FIN 620, 622, 625, 628, 670, 672, 673, 674, 675, MKT 622, 640, 652, 655,
665, 668, 670, MNGT 606, 609, 610, 612, 620, 650, 655, 656, 661, 662, 663,
664, 667, 668, 670, 680, 682, 684, 698)

*Students who have completed at least 21 hours of undergraduate accounting
courses may substitute an approved MBA elective for ACCT 611.

TOTAL HOURS REQUIRED ..o 36

It may be possible to concentrate elective hours in areas such as Accounting,
Bank Management, Computer Information Systems, Finance, Human Resource
Management, Marketing, and Management.

Learning Goals and Objectives

Goal 1: Our graduates will communicate effectively.

Within the MBA curriculum, students will demonstrate:

1. The ability to prepare and deliver an effective professional presentation on a
current business topic.

2. The ability to effectively compose written documents for business audiences.

Goal 2: Our graduates will know and properly analyze ethical issues faced in
business.
Within the MBA curriculum, students will demonstrate:

1. The ability to identify and properly evaluate ethical issues in a business situa-
tion and relate them to individual ethical behavior and to community responsi-
bilities in organizations and society.

2. The ability to assess the ethical consequences of business decisions relative to
the individual, the organization, and society.
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Goal 3: Our graduates will possess knowledge of the domestic and global busi-
ness environment and a sense of diversity awareness.
Within the MBA curriculum, students will demonstrate:

1.

The ability to identify political and economic issues affecting domestic and
global business and make sound business decisions in consideration of these
issues.

. The ability to identify legal and regulatory issues affecting domestic and glob-

al business and make sound business decisions in consideration of these issues.

. The ability to identify diversity issues affecting domestic and global business

and make sound business decisions in consideration of these issues.

Goal 4: Our graduates will be knowledgeable and skilled in the application of
technology in contemporary organizations.
Within the MBA curriculum, students will demonstrate:

1.

2

Knowledge of how technology changes organizational and management prac-
tices and make sound business decisions in consideration of this issue.

. The ability to appropriately use technology for business operations, manage-

ment decision-making, workgroup collaboration, and implementation of busi-
ness strategies.

. The ability to appropriately use technology to formulate strategic decisions in

a given management situation.

Goal 5: Our graduates will be effective leaders and problem solvers, demon-
strating the ability to integrate functional knowledge as they strategically manage
change.

Within the MBA curriculum, students will demonstrate:

1.

2.

The ability to integrate functional business knowledge through analysis of
management situations.

Leadership skills and knowledge of problems associated with leadership
through the analysis of management situations.

. An understanding of the issues related to managing change and the ability to

make sound business decisions in the context of a changing business environ-
ment.

. An understanding of strategic management and the ability to make sound

strategic business decisions.
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Department of Information Systems
(606) 783-2163
320 Combs Building

Full and Associate Graduate Faculty
H. Choi, D. Everett, S. Hunt, E. Kim,
D. McAlister-Kizzier, R. McCoy, S. Nataraj,
E. Regan (Chair), S. Wymer
Degree
Master of Science in Information Systems

Master of Science in Information Systems

The Master of Science in Information Systems (MSIS) provides an inter-dis-
ciplinary approach to preparing graduates with expertise in information technol-
ogy. The program structure allows students to build career elective choices based
on their individual career goals. It is designed to meet the need for information
systems leaders and innovators in a broad range of disciplines including business,
education, government, healthcare, science, and the arts. The program requires 36
semester credit hours of graduate course work (excluding any prerequisite
requirements) in four component areas: information systems core, a support area
of the student’s choosing, information systems technical course work, and an
integrative capstone. The program provides a balance of practical application and
theoretical concepts, while developing technical, organizational, and discipline
specific knowledge and skills.

Admission Requirements

1. General admission to graduate study (see page 30); exception: GPA 2.75
required.

2. Graduate Record Exam (GRE) or Graduate Management Admission Test
(GMAT). Note: If a student already holds a Master’s degree from an accred-
ited institution, the GRE or GMAT is not required.

3. Admission is determined by an admission index, computed as follows: Index
= (undergraduate GPA X 291) + (composite (verbal and quantitative) GRE
score). The index score must equal at least 1600 for admission. (The mini-
mum individual scores allowed for consideration of admission, and comput-
ing of the admissions index, would be 550 for the composite (verbal and quan-
titative) GRE or an undergraduate GPA of 2.75.)

The GMAT may be accepted in lieu of the GRE. The admission index with
the GMAT is computed as follows: INDEX = (undergraduate GPA X 200) +
GMAT score. The index must equal at least 1000.

4. Avportfolio is required which contains (1) two letters of recommendation from
professionals familiar with the applicant’s academic and/or work experience,
(2) a one-page statement outlining the student’s career goals and objectives as
related to the program; and (3) documentation that addresses achievement of
each of the pre-requisite competencies.
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5. It is strongly recommended students have at least two years of work experi-
ence in IS or in their chosen specialty before admission.

6. Applications deadlines are: Spring semester application materials must be
postmarked no later than December 1. Fall semester application materials
must be postmarked no later than August 1. Summer semester application
materials must be postmarked no later than April 15. Deadlines for
International Students are May 1 for the fall semester and October 1 for the
spring semester.

7. International students must take the Test of English as a Foreign Language
(TOEFL). Ascore of 525 on this test is required for program admission; those
who score below 525 will not be admitted. Students scoring between 525 and
550 are required to complete ENG 100 Writing | and CMSP 108
Fundamentals of Speech Communication. International residence students
are required by U.S. Citizenship and Imigration Services (USCIS) regulations
to be enrolled in @ minimum of six hours of on-campus classroom courses
each semester.

8. Students may be conditionally admitted to the MSIS program. Conditionally
admitted students may only take prerequisite component courses and must
have met general admission to graduate study requirements. Once a student
has completed the prerequisite requirements, he or she will be unconditional-
ly admitted if all other admission requirements are satisfied.

Required prerequisite competencies are:

e Concepts of IS in Organizations (equivalent to MSU undergraduate course-
work: CIS 311, and MNGT 475 or CMSP 367). Suggested coursework to
meet a deficiency in this area would be CIS 615.

» Fundamentals of PC hardware, software applications, and networking (equiv-
alent to MSU undergraduate coursework: CIS 101, CIS 211, CIS 340).
Suggested coursework to meet a deficiency in this area would be the CIS 632
and CIS 634.

» Undergraduate foundation in mathematics and statistics (equivalent to MSU
undergraduate coursework: Math 152, Math 174, Math 353 or Math 354, CIS
200 or MATH 170).

» Expertise in at least one of the following IS areas: systems analysis and
design, networking and systems administration, database design and manage-
ment, Web development, advanced discipline specific applications, program-
ming, graphics, multimedia and desktop publishing, knowledge management
and information architectures, or IS management and decision making.
Expertise can be shown either through appropriate coursework at an under-
graduate or graduate level from an accredited college or university, or through
relevant work experience and/or industry-standard certifications or training.
Note: The prerequisite courses do not satisfy the requirements for the 36 hour
MSIS program.

Maintaining Enrollment in the Program:

In order to maintain enrollment in the program, students are expected to main-

tain an appropriate level of academic performance and will be required to have a
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minimum 3.0 GPA to graduate. Any student receiving two grades of C or below
in any graduate level course will be placed on probation. If a student on proba-
tion receives a third grade of C or below, they will be dismissed from the pro-
gram.

Requirements for the Degree
1. Satisfy general degree requirements.
2. Completion of the program with a minimum cumulative GPA of 3.0

3. Must be unconditionally admitted. Sem. Hrs.
Core COMPONENT ..o 12
BIS 640 - Research Strategies for Information Systems .................. 3
CIS 640 - Systems Planning and Implementation ............cc.cccveeee 3
CIS 650 - Innovation, Technology & Organizational Change .......... 3
CIS 636 - Global Information SYStems ........ccccceevvierivrierenerereesiennns 3
SUPPOIT ATBA ..o 6-9
Electives in Student’s chosen area

Integrative COMPONENT .......ccooiiiiiiiiiiree e 3-6
BIS 699 - THESIS OF ..oviiiiiiiiiieiie e 6
CIS 690 - Information Systems Team Project .........cccccovevveivncinnnes 3
Technical COMPONENT .......ooiiiiii s 12
BIS 698 - Advanced Supervised Field EXperience ........cccceeevuenene. 3
CIS 625 - Web Information Systems & Internet Technologies ........ 3
CIS 628 - E-Business Application Programming ..........c.cccceeeevveienias 3
CIS 635 - Seminar in Information SyStems ..........ccccocevvviiniiincinnnns 3
CIS 638 - Database Systems Design, Implementation & Mgt .......... 3
CIS 642 - SYStEMS SECUTILY  .ovvevverieiererieese e se e se e sie e eeneas 3
CIS 670 - Directed ReSEArCh .....ccvovveieiiiiieieeceeee e 3
CIS 699 - Selected WOrkshop TOPICS .....cvivevivieiiie s 3

MSIS 660 - Data Warehousing and Data Mining (NKU course) .... 3
MSIS 675 - Enter.Workflow Design & Reengineer.(NKU course) .. 3
TOTAL HOURS REQUIRED ......ooiiiiiieeciere e 36

MSIS graduates will be able to:

» Assume leadership positions in the information systems field.

e Use appropriate methods of inquiry to address complex workplace issues in
information systems.

* Implement innovative technology-based solutions with sensitivity to ethical,
legal and quality of life issues.

* Analyze organizational, technological, and economic issues to effectively
design information system solutions.

* Manage systems projects from inception to completion to meet specified
client needs.

» Become technical experts in one or more specialized areas of information
systems.
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Assessment Procedures

1. Students will successfully complete and orally defend an integrative technol-
ogy-based project or thesis in the integrative component of the program.
Assessment criteria will address the oral, technical, conceptual, and research
competencies.

2. Within each class in the program, students are expected to achieve a minimum
grade of B, thereby achieving a minimum program GPA of 3.0.

3. Student competencies will be assessed within each course of the program.

College of Education

(606) 783-2040
100 Ginger Hall

Departments
Curriculum & Instruction
Health, Physical Education, & Sport Sciences
Professional Programs in Education

Department of Curriculum

and Instruction
(606) 783-2598
301A Ginger Hall

Full and Associate Graduate Faculty
M. Decker, D. Grace, D. Haleman, D. Hamblin, K. Hazler, J. Knoll (Chair),
K. Lafferty, L. Lennex, W. Letendre, C.Miller, T. Miller,
A. Moriarty, D. Peterson, E. Schack,
M. Schack, M. Shon, M. Willis
Degrees
Master of Arts in Education (Elementary Education P-5, 5-9, Secondary 8-12
International Educators, Reading and Writing, Special Education)
Master of Arts in Teaching - Middle Grades, Secondary, Special Education
(LBD or MSD)
Specialist in Education

Non-Degree Programs

Fifth-Year Elementary Teacher Program P-5, 5-9, and Secondary 8-12

Rank | Program (Elementary Education, Secondary Education, Special Education)
Director of Special Education

Interdisciplinary Early Childhood Education

Gifted Education

Reading and Writing Endorsement

Special Education (LBD or MSD)
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Master of Arts in Education - Elementary

The Master of Arts in Elementary Education is a professional degree. Any stu-
dent who holds, or is eligible to hold, a provisional elementary or middle grade
teacher’s certificate or a provisional certificate for teachers of exceptional chil-
dren, may, through different curricula, qualify for the corresponding Master’s
degree. Following admission, the student should meet with the assigned advisor to
plan a program of study.

Elective courses must be approved by the advisor. After the student-advisor
conference, a written program of study will be filed and approved by the appro-
priate department chair and the Dean of Graduate Programs. Electives taken with-
out the approval of the assigned advisor or before a program of study has been
approved may not be counted in the student’s program. The Graduate Dean may
or may not approve the recommended actions of the advisors.

From the time a student begins work on a graduate program he or she has
10 years in which to complete it. If the program is not completed within the
required time, suitable courses must be completed to replace those more than 10
years old.

Admission Requirements
1. General admission to graduate study.
2. Standard or Provisional Teaching Certificate or a statement of eligibility.
3. Minimum composite GRE score of 750 on the verbal and quantitative
section; must be taken within the first 12 graduate hours.
4. A minimum of 2.75 undergraduate GPA.

Requirements for the Degree

1. Satisfy general degree requirements.

2. Students are required to apply for the exit exam at least two weeks prior to
the exam date and must have advisor permission to take the exam. Additional
written and/or oral examinations may be required as part of the comprehen-
sive examination.

3. The student must apply for graduation in the Graduate Office, 701 Ginger
Hall.

4. Maintain a 3.0 GPA in all courses taken after completing the Bachelor’s
degree.

5. Must be unconditionally admitted.

6. If a student has not become unconditionally admitted after completing
twelve graduate hours, he/she will not be allowed to register for additional
hours.

7. Completion of one of the following programs:
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Master of Arts in Education - Elementary
(For teachers certified grades K-4 or P-5)

Sem. Hrs.
Professional EAUCAtION .........cccooveveirieieiiie e 21
EDEC 637 - Early Childhood Education ...........cc.ccocevoeienineieicnenn. 3
EDEL 627 - Reading in the Elementary School.............ccccceeeveviiiennn. 3
EDEL 632 - Elementary School Curriculum .........ccccoceoienieniennne, 3
EDEL 640 - Contemporary Instructional Practices in Grades P-9...... 3
EDEL 680 - History and Philosophy of Education ............c.ccccecevunen. 3
EDF 600 - Research Methods in Education ...........cccccovviiiniinenn, 3
EDF 610 - Advanced Human Growth and Development................... 3
Area of SPecialization ... 9

Select one of the options listed below:

OPTION 1

Select nine hours of content area electives from the courses listed below:

1. English 501, 505, 591, 685, 697, 608/609 (enrollment by application only)

2. Mathematics 575, 595, 605, 631, 675

3. Biology 553, 580, Science 571, 580, 690

4. Geography 502, 550, Sociology 515, 525, 545, 560, 603, 620, Psychology 584,
586, 589, 590, 609, 634, Economics 690

OPTION 2
Select nine hours from the reading courses listed below:
EDEL 623, 624, 625, 626, 662, 677

OPTION 3
Select nine hours from the special education courses listed below:
EDSP 599, 604, 607

OPTION 4
Select nine hours from the early childhood courses listed below:
EDEC 527, 528, 529, 599, 670, 676

OPTION 5
Select nine hours from the educational technology courses listed below:
EDEL 516, EDUC 621, EDUC 644, EDUC 688

EIECTIVE ..o 3
The elective course must be approved in advance by the assigned advisor.
Directed Research and Directed Study will not count for the elective.

TOTAL HOURS REQUIRED .......cciiiiiicicecese e 33
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Students should check with their advisor for approval of courses prior to

enrolling in those courses. The student is responsible for meeting requirements
for admission, the exit exam, and application for graduation. Course requirements
may change if certification requirements change. Only coursework taken for
graduate credit may be counted on the Master’s degree.

Student Competencies

The Experienced Teacher Standards are embraced in competencies. Those are

noted as “ETS” followed by the standard number.

1.

Delineate the patterns and norms of behavior common to all children due to
heredity and the shared aspects of the general culture (EDEC 637 and EDF
610), ETS 3,4,5.

. Differentiate among the various theories appropriate to young children’s devel-

opment and learning (EDEC 637, EDEL 632, and EDF 610 ), ETS 3,4,5.

. Appraise competing theories of human development focusing on the value

dimensions of each for use in specific situations (EDF 610), ETS 3,4,5.

. Design motivating classroom situations (EDEC 637, EDEL 632 and 640),

ETS 3,4,5,7,10.

. Meet the individual pupil’s needs and provide for the needs of exceptional

students (EDEC 637, EDEL 627 and 640), ETS 3,4,5,7.

. Avoid discriminatory prejudices toward the different ethnic, social, cultural,

physical and mental background of pupils (EDEL 632 and 680), ETS 3,4,5,7.

. Design specific activities that promote multicultural awareness (EDEC 637,

EDEL 640 and 680), ETS 3,4,5,7.

. Measure individual differences in achievement (EDEC 637, EDEL 627 and

632), ETS 6.

Competencies in Instructional Design and Curriculum Development

1.

2.

3.

Gain awareness of the aims, goals and objectives of the curriculum of the
school (EDEL 627, 632, 640 and 680), ETS 2,7,8,9.

Seek active participation in curriculum planning activities and evaluation
(EDEL 632), ETS 1,8,9,10.

Evaluate instructional activities based upon the needs of all the pupils in the
group (EDF 600, EDEL 627, 632, and 640), ETS 6,7.

Provide for differences without stereotyping (EDEC 637 and EDEL 640),
ETS 3,4,5.

Realize and provide for the limitation of a selected textbook/series with
enriching activities (EDEC 637, EDEL 627 and 632), ETS 2,3,4,5,8,9,10.
Gain awareness of the organizational design and dynamics of the school
(EDEL 632), ETS 1,2,8,9.

Explain to pupils and interest groups the organizational design and dynam-
ics of the school (EDF 600, EDEL 627, 632, and 680), ETS 1,8.

Identify the helping roles of various interest groups and the public in the pro-
cess of promoting the smooth operation of the school system (EDEL 632 and
680), ETS 1,8,9.
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9. Incorporate technology to enhance both teaching and student learning
(EDEL 627, 632, and 640), ETS 3,5,10.

Assessment Procedures

Exit Examination: After completing at least 27 semester hours and the seven
required classes, the student is required to complete an exit examination. The exit
exam is a multiple choice examination covering the seven required core courses.
Even if transfer courses are accepted or courses are accepted as substitutes for
core courses, the student is responsible for the content of the required courses on
the exam. The exam is given at least once per semester including both summer
terms; it is scheduled and administered by MSU’s Testing Center. The student
must have advisor approval and should contact the Testing Center to register.
Students should apply to take the exam at least two weeks prior to the scheduled
date of the exam.

Students should arrange to complete the exit exam prior to the end of the
semester in which they plan to complete the degree. The written exam can be
taken only two times. The exam (alternate form) may be taken for a second time;
to allow the student time to prepare, at least three months must elapse following
the first exam. Students who do not pass the written exam must successfully
complete an oral examination to meet degree requirements. If an oral exam is
necessary, it is the student’s responsibility to contact his/her advisor. If the advi-
sor is not available during that semester or summer session, the student should
contact the department chair.

Master of Arts in Education - Middle Grades
(For teachers certified grades 5-8 or 5-9)

Sem. Hrs

Professional EAUCAtION ........c.ccoiviiiiiiiencie e 18
EDEL 640 - Contemporary Instructional Practices in Grades P-9..... 3
EDEL 677 - Reading in the Content Areas .........ccccoeevvervnernnerenienns 3
EDEL 680 - History and Philosophy of Education .............c.cccccc...... 3
EDF 600 - Research Methods in Education ...........c.cccceevnniinnnnnn, 3
EDF 611 - Adolescent DevelopmeNt .........cccvovvreineinieincisieiens 3
EDMG 636 - Middle School Curriculum.........ccccoeovvnviiininnncnnnnnn, 3
Area of Specialization

SeleCt OPLION 1 OF 2 ..o 12

OPTION 1
Select 12 hours from one of the specialization areas listed. The area selected
must be the same as one of the student’s undergraduate academic components.
1. English 505, 509, 591, 680, 685, 697, 608/609 (enrollment by application

only)



53

2. Mathematics 575, 595, 605, 631, 675

3. Biology 553, 580, Science 570, 580, 690

4. Economics 690, Geography 502, 505, 510, 550, 600, Psychology 584, 589,
609, 634, Sociology 545, 560, 603

5. Special Education 553, 555, 557, 604, 607, 621, Psychology 584, 589, 609,
634

OPTION 2

Select 12 hours from components listed on the teaching certificate. Courses
must be in Option 1. Only those courses listed in Option 1 or advisor approved
substitutions will count on this program.
EIECHIVE ... 3
(Select three hours of advisor approved electives. Directed Research and
Directed Study will not count for electives.)

TOTAL HOURS REQUIRED ......covoviiiiiiiniiceeneec e 33

Students should check with their advisors for approval of courses prior to
enrollment in those courses. The student is responsible for meeting requirements
for admission, exit exam, and application for graduation. Course requirements
may change if certification requirements change. All students must have 12 hours
outside education. Only coursework taken for graduate credit may be counted on
the Master’s degree.

Student Competencies

The Experienced Teacher Standards are embraced in the competencies. Those

are noted as “ETS” followed by the standard number.

1. An in-depth understanding of selected subject matter and related teaching
methods appropriate for middle grade instruction and/or an increased
awareness of developmental needs of middle grade school children (EDEL
640, 677, EDF 611, EDMG 636,), ETS 2,3,4,5,6,7,8,9.

2. A basic understanding of methods and tools of educational research, par-
ticularly as it applies to middle grade education (EDF 600), ETS 2,5,6,10.

3. Process knowledge concerning professional practices and methods of
inquiry (EDEL 680 and EDMG 636 and specialization courses), ETS
2,4,5,7,8,10.

4. An understanding of educational history and philosophy and its relevance
to middle grade children (EDEL 680), ETS 2.

5. Competence in adjusting instructional methods to meet individual needs of
middle grade children (EDEL 640, 677, EDF 611, EDMG 636), ETS
3,4,5,6,7,8,10.

6. The ability to diagnose children’s learning difficulties, prescribe and imple-
ment developmental, corrective or remedial instruction (EDEL 677), ETS
3,4,5,6,7,8,10.

7. A knowledge of changes in a pluralistic society and the impact of such
changes on the middle school grades curriculum (EDEL 680 and EDMG
636), ETS 2.
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8. A knowledge of the diversity among people and the contributions of dif-
ferent cultures to a democratic social order (EDEL 680 and EDF 611), ETS
2,7.

9. Knowledge reflective of professional values and ethics (EDEL 680 and
EDF 611), ETS 1,7,9.

10. Knowledge of KERA and the importance of KERA upon schools (EDEL
640, 677, 680, EDF 600, 611, and EDMG 636), ETS 1,7,9,10.

11. Incorporate technology to enhance both teaching and student learning
(EDEL 640, 677, EDMG 636), ETS 3,5,10.

Assessment Procedures

Exit Examination: After completing at least 27 semester hours and the six
required classes, the student is required to complete an exit exam. The exit exam
is a multiple choice examination covering the six required core courses. Even if
transfer courses are accepted or other courses are substituted for a core course,
the student is responsible for the content of the required courses on the exam. The
exam is given at least once per semester including both summer terms; it is sched-
uled and administered by MSU?’s Testing Center. The student should contact the
Testing Center for registration information. Students must have advisor approval
and apply to take the exam at least two weeks prior to the scheduled date of the
exam. Students should arrange to complete the exit exam prior to the end of the
semester in which they plan to complete the degree. The written exam can be
taken two times. The exam (alternate form) may be taken for a second time; to
allow the student time to prepare, at least three months must elapse following the
first exam. Students who do not pass the written exam must successfully com-
plete an oral examination to meet degree requirements. It is the student’s respon-
sibility to contact his/her advisor. If the advisor is not available during that
semester or summer session, the student should contact the department chair.

Master of Arts in Education for International Educators
International students who have undergraduate degrees in elementary educa-
tion may pursue this degree with an emphasis in either early childhood education
or special education. Students are not required to have a teaching certificate to be
admitted. Program completion will not lead to teacher certification in the
Commonwealth of Kentucky.

Admission Requirements
1. General admission to graduate study.
2. TOEFL score of 500.
3. Minimum composite GRE score of 750 on the verbal and quantitative sec-
tions.
4. A minimum of 2.5 undergraduate GPA.

(000 ¢ @01 U] 451 PR OPRR 9
EDEC 637 - Early Childhood Education .........cccccccoevevveiviiviinnnninnn 3
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EDF 600 - Research Methods in Education .............cccoceenieiininnenn 3
EDF 610 - Advanced Human Growth and Development ................ 3
Area of Specialization
Ch00SE OPLION L OF 2 ..o 18
Sem. Hrs
OPTION 1—IECE Specialization
EDEC 527 - The Pre-School Child .........ccccooviiiiniinieeee 3
EDEC 528 - Activities and Materials in Early Childhood Education .. 3
EDEC 529 - Practicum in Early Childhood Education .................... 3
EDSP 551 - Curriculum for Pre-School Exceptional Children ........ 3
EDSP 605 - Programs for Young Handicapped Children ................ 3
IECE 615 - Parents of Young Children .........ccccooevveiviiviivccnvnsesnnn, 3
OPTION 2—Special Education
EDSP 537 - Educational Assessment of Exceptional Children ........ 3
EDSP 553 - Language Arts for Exceptional Students ...................... 3

EDSP 555 - Pres. Teach. for Child. with Learn. & Behav. Probs..... 3
EDSP 557 - Content Areas and Career Prep. for Except. Students.. 3

EDSP 601 - Survey of Exceptional Children ..........cccceovviviivinnnnn 3
EDSP 675 - Practicum in Special Education ...........c.ccocoeevvennennn. 3
EIECLIVES .ot e 6
Students must obtain advisor approval and may choose from a listing of 36 courses.
TOTAL HOURS REQUIRED .......ccovviiiiiisecee s 33

Requirements for the Degree

1.
2.
3.

4.

A minimum of 33 semester hours.

No credit by correspondence may be applied toward completion.

Not more than nine hours of approved transferred work will be accepted
toward the minimum requirements.

A minimum average of 3.0 GPA is required on all graduate coursework and
no credit is allowed for a mark below “C.”

. Must successfully complete an exit exam. All assessment procedures apply.
. Must file an application for degree completion no later than the beginning

of the semester during which they plan to complete their requirements.

. Must be unconditionally admitted.

Master of Arts in Education with
Reading & Writing Specialist Endorsement

Admission Requirements
1. General admission to graduate study.
2. Must hold a valid teaching certificate (P-5, 5-9, 8-12).
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3. Minimum composite GRE score of 750 on the verbal and quantitative sec-
tions.
4. A minimum of 2.75 undergraduate GPA.

Sem. Hrs.
Professional EAUCAtiON .........cccoooviiiiiciicciecce e 9
EDF 600 - Research Methods in Education ..........c..ccccceeviivieinennnn. 3
EDEL 632, EDMG 636, 0r EDSE 634 ......ccocveveeeeieeececeeeee 3
EDEL 680 0r EDSE 6883 ......ccvioiiitiiiectiecteceeete et 3
Disciplines: Specialized Area .......c.ccocvcvvieveneieieiei e 12
EDEL 662 - Remedial Reading ........ccovvviieiineniieienseneeeee 3
EDEL 624 - Practicum in Reading .......cccccocevvvievieiieineicese e 3
ChooSe 6 hoUIS frOM ....ceveiiecceece e 6

EDEL 627, EDEL 677, EDEL 623, ENG 608, ENG 609 (6 hrs.; 3 hrs. may count
as an elective and 3 hrs. may count in this area. Enrollment by application only.)

SUPPOFTIVE COUISES ...eviiiiiiieiiieeiite ettt 12
EDEL 625 - Foundations of Language Development ...........ccco...... 3
EDEL 626 - Investigations in Reading .........cc.ccocovrienniennieniennns 3
EDF 610 - Advanced Human Growth and Development, or

EDF 611 - Adolescent Development ........ccceovveriernensenseneene 3
Elective from the list below with prior advisor approval.................. 3

(EDEL 516, EDGC 661, EDSP 537, 553, 602, 606, ENG 505, 680, 685, 697,PSY
584, 586, 589, 609, 634)

TOTAL HOURS REQUIRED .....c.cciiiiiiciecccsee e 33

Requirements for the Degree

1. A minimum of 33 semester hours.

2. Must be unconditionally admitted.

3. If a student has not become unconditionally admitted after completing
twelve graduate hours, he/she will not be allowed to register for additional
hours.

4. No credit by correspondence may be applied toward completion of M.A.

5. Not more than nine hours of approved transferred work will be accepted
toward the minimum requirements for the M.A.

6. A minimum average of 3.0 GPA is required on all graduate coursework and
no credit is allowed for a mark below “C.”

7. Must successfully complete an exit exam.

8. Must file an application for degree completion no later than the beginning of
the semester during which they plan to complete their requirements. The
departmental exit exam may be taken after completion of 27 hours in the pro-
gram and passing scores are required for degree completion.

9. Three years of successful teaching experience must be completed before the
endorsement is granted.

Student Competencies
The Experienced Teacher Standards are embraced in the competencies. Those
are noted as “ETS” followed by the standard number.
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. Diagnose language change difficulties in reading and writing prevalent in the

public school age population (EDEL 624 and 662), ETS 6,7.

. Prescribe appropriate treatment of reading and writing difficulties (EDEL

624 and 662) ETS 2,3,4,5,6,8.

. Carry out individual and group programs of remediation (EDEL 627, 628,

662, and 677), ETS 1,3,4,5.

. Know and apply a variety of techniques and materials for teaching reading

and writing (EDEL 623, 624, 626, and 677), ETS 3,4,5,7.

. Design a program to facilitate the teaching process of strategies and skills

necessary for successful literacy reading in the content areas (EDEL 626,
627, and 677), ETS 1,2,4,5,8.

. Place in proper perspective the language arts in the total school program

(EDEL 626, 627, 632, 662 or EDMG 636), ETS 1,2,7.

. Gain awareness of the influence of the culture and the family on the literacy

ability of the child and the importance of materials which reflect the child’s
culture (EDEL 625 and 680), ETS 7,8.

. Accept a child’s language dialectic variations as a “culturally different dialect”

rather than as a “culturally deficient dialect” (EDEL 623 and 625), ETS 7,9.

. Apply a pluralistic view of society to the evaluation of all material and accept

dialect usage in informal reading and writing settings (EDEL 623, 624, 625,
626, 627, and 680), ETS 7,9.

10.Demonstrate awareness of the Kentucky State Department of Education’s

guidelines as well as those of other professional organizations in the planning
of instruction and the execution of their professional role (EDEL 623, 624,
625, and 627), ETS 1,7,9.

11.Incorporate technology to enhance both teaching and student learning (EDEL

624, 627, 677), ETS 3,5,10.

Assessment Procedures

1.

2.
3.

The evaluation of one or more children with reading difficulties is required.
Following the evaluation, the student must plan and execute 40 hours of
remediation with a small group of students.

Preparation of a case report and final evaluation of the remediation activities.
After completing at least 27 semester hours, the student must successfully
complete a multiple choice exit examination covering the required core
courses taken in the program. Even if transfer courses are accepted or other
courses are accepted as substitution, the student is responsible for the content
of the required courses on the exam. The student must have advisor approval
and should contact the Testing Center for registration information. Students
must apply to take the exam at least two weeks prior to the scheduled date of
the exam. Students should arrange to complete the exit exam prior to the end
of the semester in which they plan to complete the degree. The written exam
can be taken two times. The exam (alternate form) may be taken for a sec-
ond time; to allow the student time to prepare at least three months must
elapse following the first exam. Students who do not pass the written exam
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must successfully complete an oral examination to meet degree require-
ments. If an oral exam is necessary, it is the student’s responsibility to con-
tact his/her advisor. If the advisor is not available during that semester or
summer session, the student should contact the department chair.

Master of Arts in Education - Secondary

Admission Requirements

1.
2.

General admission to graduate study.

A minimum composite GRE score of 750 is required on the verbal and quan-
titative sections or a minimum 31 raw score (381-386 Scaled Score) on the
Miller Analogies Test.

3. Must possess a secondary provisional teaching certificate or a statement of

eligibility.

Requirements for the Degree

1. Satisfy general degree requirements.

2. If a student has not become unconditionally admitted after completing 12
graduate hours, he/she will not be allowed to register for additional hours.

3. Must maintain a 3.0 graduate GPA. Students falling below a 3.0 will be
placed on a one semester period of probation. Students failing to achieve a
graduate GPA of at least 3.0 at the end of the probation semester will be
dropped from their respective program. Any student who receives grades of
“C” in more than two graduate courses will be immediately dropped from
his/her respective program.

4. Comprehensive exit examination. The test should be taken early enough to
assure the return of the scores prior to the end of the semester in which the
degree is to be awarded. Additional written and/or oral examinations may be
required as part of the comprehensive examination.

5. Must be unconditionally admitted.

6. Completion of the following program:

Sem. Hrs.
EDF 600 - Research Methods in Education ............cccceenieiiiininn 3
EDF 610 - Advanced Human Growth and Development ................ 3
EDGC 661 - Measurement Principles and Techniques .................... 3
EDSE 633 - Effective Classroom Instruction ............ccocoeevvieneennn. 3
EDSE 634 - Secondary School Curriculum ...........cccooveeveiiniiiivnnnenn 3
Restricted elective in @dUCALION ..........ccoceieieiiiic e 3
Major, minor, or closely related area ..........ccocevevervevieiveinensnsesenn, 12

Elective (All electives must be approved by the student’s advisor) .. 3

TOTAL HOURS REQUIRED .....cociiiiiiiiieccee e 33

Competencies Required in the Program
(Planned to Provide Competency in the Kentucky EPSB Experienced
Teacher Standards)

1.

Evaluate teaching strategies and educational programs through understand-
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ing of research techniques, nature of the learner, and curriculum develop-
ment (EDF 600, EDSE 633 and 634).

2. Interpret research and analyze current practices in secondary education to
improve teaching (EDF 600).

3. Understand individual and cultural differences of learners and modify
instruction for maximum learning (EDF 610).

4. Improve classroom teaching skills through applying current research find-
ings in the areas of effective classroom instruction (EDSE 633).

5. Understand and apply developmental research and theories to improve learn-
ing and teaching (EDF 610).

Assessments

Exit Examinations: The student may take the exit exam a maximum of two
times. Should the student fail the exam the first time, the student must contact
his/her advisor for consultation at which time the advisor may require remedia-
tion before the next attempt. The exam may be taken only once per semester and
once per Summer | or Summer Il. A second failure will result in the student being
permanently dropped from the program. The student may apply to the Fifth-Year
Program.

If a student is enrolled in the Master of Arts in Secondary Education program
with a teaching specialization in either Biology or Music, an additional exit exam
is required. The student should contact his/her specialized area advisor in Biology
or Music to make arrangements for the specialization exam. Other disciplines
may require exit exams. Please contact your discipline area advisor early in your
program for exact requirements.

Master of Arts in Education - Special Education
Students may enter this program if they hold the provisional certificate or a
certificate of eligibility for teaching of exceptional children.

Admission Requirements
1. General admission to graduate study.
2. Minimum composite GRE score of 750 on the verbal and quantitative sections.
3. Aminimum of 2.75 undergraduate GPA.

Requirements for the Degree

1. Satisfy general degree requirements.

2. Must be unconditionally admitted.

3. If a student has not become unconditionally admitted after completing
twelve graduate hours, he/she will not be allowed to register for additional
hours.

4. Comprehensive written examination. The test should be taken early enough
to assure the return of the scores prior to the end of the semester in which the
degree is to be awarded. Additional written and/or oral examinations may be
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required as part of the comprehensive examination.

5. A minimum GPA of 3.0 is required on all graduate coursework.
6. The student must apply for graduation in the beginning of the term the pro-
gram is to be completed in 701 Ginger Hall.
Sem. Hrs

Professional EQUCAtION ...........cocoviiiiinineccee e 12
EDF 600 - Research Methods in Education ............c.ccocovevvennennnn. 3
EDF 610 - Advanced Human Growth and Development ................ 3
SiX hours chosen from ..ot 6
EDIL 628, EDEL 630, or EDEL 680
Special Education 12 (min.)
EDSP 604 - Resource Concepts for the Handicapped .................... 3
EDSP 605 - Programs for Young Handicapped Children ................ 3
EDSP 607 - Employability of the Handicapped ...........ccccooceniennn. 3
EDSP 670 - Directed RESEArCh........ccccevieiieiieiceee e 3
EDSP 676 - Directed StUAY .......coocevereiiiiiieineeeee e 3
Choose only one from the following:
EDSP 621, 622, OF 623 ......ccvcveiveiecieiesiee et 3
Electives (approved by advisor) .......ccccocvieiiiiicieineeece s 9
TOTAL HOURS REQUIRED .......cooviiiiiiseiseeese s 33

Student Competencies

The Experienced Teacher Standards are embraced in the competencies. Those

are noted as “ETS” followed by the standard number.

1.

2.

3.

Develop knowledge of and skills in using the collaborative/consultative
teaching models (EDSP 604), ETS 1,2,8,9.

Develop skills for teaching preschool handicapped children and consulting
with parents (EDSP 605), ETS 1,2,3,4,5,6,8.

Increase skill development in planning, implementing and evaluating career
education programs for handicapped students (EDSP 607), ETS 1,2,3,4,5,6,
8,9,10.

. Understand and apply research literature in special education (EDF 600,

EDSP 604, 605, 607), ETS 1,2,3,7,9,10.

. Use literature search and review techniques in special education (EDF 600

and EDSP 604), ETS 1,2,3,7,9,10.

Assessment Procedures

The student must successfully complete a comprehensive essay examination

over the area of specialization. The test is scheduled through the student’s advi-
sor and should be taken early enough to assure the return of the scores prior to the
end of the semester in which the degree is to be awarded. The written exam can
be taken only one time. Students who do not pass the written exam must suc-
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cessfully complete an oral examination to meet degree requirements. If an oral
exam is necessary, it is the student’s responsibility to contact his/her advisor. If
the advisor is not available during that semester or summer session, the student
should contact the department chair.

Master of Arts in Teaching Programs (MAT)

The Master of Arts in Teaching Programs are designed to provide candidates
who have attained a bachelor’s degree the opportunity to achieve certification and
a master’s degree while employed via Temporary Provisional Certification.
Curriculum is rigorous and intentionally designed to address state and national
standards, with the major focus being that of providing quality teachers to fill
posted vacancies in Kentucky public/private schools. Instruction, mentoring and
coaching are emphasized in all programs as key to assisting candidates with pro-
fessional growth.

Students employed via Temporary Provisional Certification whose employ-
ment is terminated by the employing district for cause may be suspended from the
program until the Education Professional Standards Board (EPSB) rules on the
district’s allegation/s. Following EPSB’s decision, the student may either be sus-
pended from or reinstated in the MAT Program.

Master of Arts in Teaching (MAT) — Health and/or
Physical Education P-12
This program is primarily designed to provide individuals who have earned an
undergraduate degree in an academic area related to Health and/or Physical
Education and who may have work experience in that field with an opportunity
to earn a teaching certificate while working on a Master’s Degree.

Admission Requirements
1. Submit an application to the Graduate Program (701 Ginger Hall) and MAT

Program Application (501 Ginger Hall). Participate in MAT program orien-

tation/interview.

2. Submit official documentation of the following:

a. Official transcript verifying a baccalaureate degree from an accredited
institution and it must be earned in Health, Physical Education, or a
related academic area.

b. An earned undergraduate cumulative GPA of at least 2.75 on a 4.0 scale
or an earned graduate GPA of 3.0 on a 4.0 scale (minimum of nine cred-
it hours).

c. Score of 750 or more on the verbal and quantitative sections of the GRE,
or score at least in the 33 percentile (PR) on the Miller Analogies Exam
or a composite score of 21 or more on the American College Test (ACT).

d. Pass the PRAXIS Content Area Exam(s)

e. Documentation of work experience in the field, when appropriate
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3. Successfully complete the MAT program admission requirements

Special Admission Requirements:
1. Work experience in BA or BS degree area of study may be considered when
developing program requirements.
2. Students who are not working fulltime must be available for a minimum of
60 hours of supervised field experience in public schools for a minimum of
two semesters.

Program Entrance and Design Interview

The selection of course requirements will occur in conjunction with the appli-
cant/student, Coordinator of the MAT Programs, and the academic department
chair or designee of the chair of the Health, Physical Education, and Sport
Sciences Department. During this meeting an agreement will be reached about
the course work the student must complete to fulfill the MAT Program require-
ments (Prerequisites, Professional Education, Required Supervised Teaching and
Content Area Studies). At the end of this meeting the written check-sheet will be
produced and must be signed by the student and the attending content and con-
tent area representative.

Sem. Hrs.

Professional EAUCAtION .........cccooiiiiiiiieieescee e 18-24
HPS 600 or EDF 600, EDEL 680, EDF 610, EDSE 633, PHED 612
HPS 610, EDGC 661, EDIL 628 or SPMT 635, *EDSP 601

*This course is to be required when a student entering this program has not suc-
cessfully completed, at least, one course in Special Education (state requirement).
This is to be determined at the time of the Program Entrance and Design
Interview.

Supervised Field EXPErieNCE ......ccccooiiiiieiiiiiie e 12
EDUC 550 - Supervised Practice in Teacher Education | .................. 6
EDUC 551 - Supervised Practice in Teacher Education Il ................ 6
Content Area STUIES ....cviveiiiiieiciie s 6
TOTAL HOURS REQUIRED  ....cooiiiiiecee e 36

Master of Arts in Teaching (MAT) - Middle Grades 5-9
The Master of Arts in Teaching will lead to certification in the Middle Grades
with an area in English, Mathematics, Science, or Social Studies.

Admission Requirements
1. General admission to graduate study.
2. Submit the Graduate (701 Ginger Hall) and MAT Program (501 Ginger Hall)
applications. Participate in MAT program orientation/interview.
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3. Official transcript from an accredited institution verifying a baccalaureate
degree with body of knowledge in one of the following areas: English,
Mathematics, Science, or Social Studies or a closely related field.

4., Conditional admission requires either
A.an undergraduate cumulative GPA of at least 2.75 on a 4.0 scale or an

earned graduate GPA of 3.0 on a 4.0 scale (minimum of nine credit hours)
with an ACT score of 21, or

B. an admission index (GRE verbal + GRE quantitative) x GPA of at least
2050.

5. For unconditional admission and eligibility for temporary provisional certifi-
cation, students must:

A. successfu