


Instructions
1. Register: To register for an account in MSU Job-Link, go to:  www.moreheadstate.edu/career and click on the ‘MSU Job-Link Log-In & Sign-up for Students’ button.  Click on ‘register as student/alumni’; fill out the registration page and click ‘submit’.
2. Log-in: After filling out the registration page, you will receive a password by email.   
a. Go to: www.moreheadstate.edu/career and click on ‘MSU Job-Link Log-in & Sign-up for Students’.
b. Click the ‘sign-in’ tab and enter your username and password.  Your username is your student ID number (do not use the ‘m’).  Use the password that you received by email.  
c.  You may change your password in the “Profile” section under ‘password/preferences’. 
3. Complete the Profile:  You must fill out the profile. It is easy, fill in the area box and save. REMEMBER, all information must be accurate and truthful.
a. Fill out the ‘personal’ information 
b. Fill out the ‘academic’ profile
c. Change your password under ‘password and preferences’
d. Privacy: This is where you can choose to have your resume included in resume books that employers will see.  You may also choose to receive informational emails (highly recommend doing so). 
4. Upload documents:  This is where you will upload a resume, cover letter, writing sample, transcripts, etc. It is easy, like saving a document file. 
5. Look for jobs and internships: These are updated daily. 
6. Employers: View employers who have or are recruiting at MSU. 
7. Events:  Two tabs
a. Information sessions – Employers on campus
b. Workshops on campus
8. Calendar:
a. View by clicking ‘day’ on the calendar. Notice that it comes up ‘today’ first.
b. View by week or month with the tabs.  Under the month there will be a list of items on the calendar. 
c. Workshops and Information Sessions automatically show-up on your calendar.
d. Personal Events – Only for your view. Option to have an email reminder.
For help, contact Rhonda Crisp at: (606) 783-2233
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