PROPOSAL EVALUATION FORM

Name: ____________________			Title: ____________________

EVALUATION 					CRITERIA POINTS 		 POINTS SCORED

1. FORM AND STYLE
Accuracy, clarity, pagination, organization of proposal .........    10 Points		__________

2. BUDGET
Current, accurate, justified ....................................................        5 Points		__________

3. MAJOR OBJECTIVES/MANAGEMENT
Clearly measurable and stated in performance format .........       10 Points		__________

4. LITERATURE REVIEW AND RATIONALE, OR
BACKGROUND
Current, comprehensive, summarized ..................................          5 Points		__________

5. PROJECT DESCRIPTION
Design methodology, including survey instruments, clearly
stated .....................................................................................	  10 Points		__________
Directly relate to objectives ..................................................	  10 Points		__________

6. EVALUATION
Proposal includes a plan for evaluation of the completed
project (e.g., objectives versus outcomes, peer review,
statistical analysis) ................................................................        10 Points		__________

7. SIGNIFICANCE/REGIONAL SIGNIFICANCE
Project has significance in the applicant's field on a
local/regional level ................................................................	   10 Points		__________
Project has significance for the region, for the mission goals
of the Center for Regional Engagement ...............................	   15 Points		__________

8. UTILIZATION OF PROJECT FINDINGS
Proposal includes a method for the utilization of findings
(presentation or publication) .................................................        10 Points		__________

9. STAFF IDENTIFICATION
Expertise of applicant, involvement of students, other
assistants, and/or co-researchers ......................................... 	     5 Points		__________
TOTAL							100 Points		__________






FORM A: COVER PAGE
I: COVER PAGE
Applicant(s):     
Campus phone:      			Campus Address:      				
[bookmark: Check9][bookmark: Check10][bookmark: Check11]Rank: Tenured |_|  Tenured Track |_| Other |_| (please explain) 				
Department:      
Campus email address:      
Title of Regional Engagement Proposal:      

Signature of Department Chair: (for proposals with departmental budget support)
Signature 													
Date 							

 II. USE OF HUMAN SUBJECTS (Answer all questions)

a. Will the proposed creative production involve human subjects? Yes |_|   No |_|

b. If YES, is the APPROVED REVIEW FORM or formal notification of exemption (required by the Regional Engagement Grant Committee at the time of proposal submission) from the Institutional Review Board for the Protection of Human Subjects attached? Yes |_|  No |_|


III. USE OF ANIMALS (Answer all questions)

a. Will the proposed creative production involve animals? Yes |_|   No |_|

b. [bookmark: Check7][bookmark: Check8]If YES, is the APPROVED REVIEW FORM or formal notification of exemption (required by the Regional Engagement Grant Committee at the time of the proposal submission) from the Institutional Animal Care and Use Committee attached? Yes |_|   No |_|			

		IV.
	
	PROJECT SUMMARY.  (The Project Summary should include a statement of objectives, description of how the objectives would be achieved, and the significance of the proposed project to the region and/or the Center for Regional Engagement’s mission goals.  It should be informative and understandable to a lay reader.  Single spaced, font no smaller than 12 point, summary confined to space provided, and written in third person.)  TEXT BOX WILL NOT EXPAND – TEXT LIMITED TO SPACE BELOW.

	[bookmark: Text23]     



[bookmark: Text27]	     
				Applicant(s) Signature	Date












FORM B:  REVIEW OF APPLICANT FUNDING AND PAST PRODUCTIVITY
	Applicant(s)
	[bookmark: Text16]     



	Title of Proposal
	[bookmark: Text19]     



(1)	Have you ever submitted a proposal to the Regional Engagement Grant Committee?
	[bookmark: Check1]Yes   |_|
	[bookmark: Check2]No   |_|



(2)	If yes, please list proposals and indicate if they were funded, amount funded, the year of the award, and list publications/presentations resulting from the awarded grant. (Attach sheet if necessary.)

	Proposal Title
	Amount
Funded
	Year of
the Award
	Resulting Publications/ Presentations

	[bookmark: Text17]     
	[bookmark: Text4]     
	[bookmark: Text5]     
	[bookmark: Text6]     





[bookmark: Check4][bookmark: Check3](3)	Have you attempted to obtain grants from external funding sources for any other research or creative productions project?      Yes   |_|          No   |_|

(4)	If yes, please list and indicate if they were funded, amount funded, the year of the award, and list publications/presentations resulting from the awarded grant.  (Attach sheet if necessary.)

	Proposal Title
	Amount
Funded
	Year of
the Award
	Resulting Publications/ Presentations

	[bookmark: Text8]     
	[bookmark: Text18]     
	[bookmark: Text10]     
	[bookmark: Text11]     





(5)	Have you attempted to obtain grants from external funding sources for the current proposal? 
[bookmark: Check5][bookmark: Check6]      Yes   |_|          No   |_|

(6)	If yes, please list external agency, indicate the date submitted, amount funded, or amount requested.

	External Agency
	Date Submitted
	Amount Funded
	Amount Requested

	[bookmark: Text12]     
	[bookmark: Text13]     
	[bookmark: Text14]     
	[bookmark: Text15]     1


	

	

	

	




















FORM C:  BUDGET REQUEST 
			ACCOUNT NUMBER 	
	(for Office of Accounting and Budgetary Control)
	Applicant(s)
	[bookmark: Text44]     



	Title of Project
	[bookmark: Text45]     



	Effective Dates  
	[bookmark: Text46]     



	Total Amount Requested
	[bookmark: Text47]     



	
	BUDGET
LINE ITEMS
	
	AMOUNT
REQUESTED
	
	DEPARTMENT/
OTHER SUPPORT
	
	AMOUNT
APPROVED
(for Committee)

		1.	
	Salaries and Wages
	
	     
	
	     
	
	

		2.	
	Fringe Benefits
	
	     
	
	[bookmark: Text9]     
	
	

		3.
	Travel
	
	     
	
	     
	
	

		4.
	Supplies
	
	     
	
	     
	
	

		5.
	Communications
	
	     
	
	     
	
	

		6.
	Library Materials
	
	     
	
	     
	
	

		7.
	Equipment
	
	     
	
	[bookmark: Text24]     
	
	

		8.
	Computer Services
	
	[bookmark: Text26]     
	
	     
	
	

		9.
	Copying
	
	     
	
	[bookmark: Text30]     
	
	

		10.
	Exhibition
	
	[bookmark: Text32]     
	
	[bookmark: Text33]     
	
	

		11.
	Media
	
	[bookmark: Text35]     
	
	[bookmark: Text36]     
	
	

		12.
	[bookmark: Text48]     
	
	[bookmark: Text38]     
	
	[bookmark: Text39]     
	
	

	
	Total
	
	[bookmark: Text41]     
	
	[bookmark: Text42]     
	
	


INSTRUCTIONS:

1.	Round all amounts to nearest $1.
	2.	Attach one-page, front only, font no smaller than 12 point, "Itemized Budgetary Description." It must include details under each Budget Line Item so that the nature of the item and its function is clear.  For supplies and equipment, include vendor name(s) and price(s).
	3.	Funds are to be spent on the above identified Regional Engagement  Grant Committee project and are not to be diverted to other projects without formal approval of the Regional Engagement  Grant Committee.	
	4.	Student wages above the minimum wage will be granted only if surplus funds are available.
CLARIFICATION OF BUDGET LINE ITEM CATEGORIES

1. Salaries and Wages. Student assistants will be paid minimum wage. Request for a higher wage must be well justified and will be awarded only if surplus funds are available. If proposal is approved, money allocated for student assistants cannot be reallocated. When possible, students already supported by institutional or federal work study funds should be employed. In that event, their salaries and wages will not be included as a line item in the research grant budget. Regional Engagement Advisory Board (REAB) funds may not be used for the support of graduate assistantships. Support of adjunct faculty salary, in order to provide time for research for a full-time faculty member, will only be awarded if prior approval has been obtained in accordance with Pac 29, evidence of approval from the Provost and Executive Vice President provided to the committee at the time of proposal submission, and if surplus funds are available.

2. Fringe Benefits. Contact the Office of Research and Sponsored Programs or the Personnel Office for current fringe benefit rates. Fringe benefits do not apply to work study students if enrolled in class. If not enrolled, student fringe benefits must be included in budget.

3. Travel. Must be requested at CURRENT University mileage and per diem rates. Although allowable, funds for conference travel (mileage and per diem) shall be awarded only if surplus funds are available. Professional membership and conference fees will not be funded.

4. Supplies. Restricted to items necessary for carrying out the proposed research, not available from other sources (e.g., department, college, etc.), that cost less than $500.

5. Communications. (telephone, postage, etc.). Itemize and provide justification.

6. Library Materials. Restricted to reference materials, books, manuscripts, journals, newspapers, and/or computerized literature searches, etc., which cannot be expeditiously purchased through the Camden-Carroll Library. At the termination of the project, materials financed with a Regional Engagement Advisory Board (REAB) grant become the property of Morehead State University for use in the Camden-Carroll Library; see Transfer of Grant Materials Form E.

7. Equipment. Defined as those items which have a cost of over $500. The equipment must be integral to the research and not available within the department. Equipment purchase requests must include a justification and documentation statement(s), and evidence of vendor cost. The committee would look favorably upon the proposal that includes letters of support from the department chair and/or colleagues. Equipment remaining after the completion and/or termination of any project financed with a Regional Engagement Advisory Board (REAB) grant becomes the property of Morehead State University for use in the department, see Transfer of Grant Materials Form E.

8. Computer Services. Restricted to services (e.g., purchasing services to digitize audio, video, or graphics) not presently available on campus at no charge. Programming services are allowable expenditures.

9. Copying. Restricted to copying needed to carry out the proposed research not available from other sources.

10. Exhibition. May include costs of submitting or presenting work, exclusive of travel expenses and conference registration and/or organization membership fees. All submitted or presented work should acknowledge Morehead State University and the Regional Engagement Advisory Board (REAB).

11. Media. Justify the numbers requested, e.g., CDs, video, software. Any media remaining after the completion and/or termination of any project financed with a Regional Engagement Advisory Board (REAB) grant becomes the property of MSU for use in the department, see Transfer of Grant Materials Form E.

FORM  D:  ABSTRACT
	Name of Grant Recipient(s)
	[bookmark: Text1]    



	Department
	[bookmark: Text2]     
	College
	[bookmark: Text3]     



	Title of Regional Engagement Grant Award
	     



	Date of Final Report
	     
	Date Grant was Funded
	     

	
	(Mo./Yr.)
	
	(Mo./Yr.)



	Amount for which grant was funded
	[bookmark: Text7]$      
	Amount expended
	$       



	Summary:	(A single spaced abstract which describes the completed project.  Add an additional page if necessary).
     


Final use of project results, e.g., Where was it published?  At what professional meeting was it presented?  How was it disseminated to the academic or regional community?  (Add an additional page if necessary).
	     

	     




















FORM E:  TRANSFER OF GRANT MATERIALS
	DATE:
	     



TO:	Regional Engagement Grant Committee Chair

	FROM:
	     

	
	Researcher(s) 

	
	     
	     

	
	Department
	College



	Title of Regional Engagement Grant Award           



	The following grant equipment has been transferred to the Department  of :  
	     



	ITEMS				QUANTITY

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     



The following library materials have been transferred to the Camden-Carroll Library:

	ITEMS			 	QUANTITY

	     
	     

	     
	     

	     
	     

	     
	[bookmark: Text25]     

	     
	     





______________________________					
Applicant's Signature			Department Chair's Signature
(Submit 6 copies of the proposal to the Regional Engagement Grant Committee at 320 University Street/UPO 1261, Morehead, KY   40351.1689.  Proposals must be collated and stapled in the upper left corner prior to submission to the Committee.  It is recommended that proposals be hand delivered to 320 University Street and not mailed through campus mail.)


1

